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MEMORANDUM 
 
To:  Mayor Paxton and Assembly Members   
   
From:  John Leach, Municipal Administrator 
 
Date:  May 19, 2020 
 
Subject: Past Due Personal Property Tax Balances  
 
 
 
Background 
The due date for 2019 Property Taxes was August 30th, 2019 by 5:00 pm. According to 
SGC 4.12.150 a penalty of 15% of taxes owed has been added to delinquent accounts. 
In addition, an interest at a rate of 12% per year is added on the first day of each 
delinquent month. If the full amount is not paid by March 31, 2019, this debt would 
normally be turned over to a collection agency. 
 
Analysis 
Personal demand letters were sent to the delinquent account holders on 3/2/2020, in 
accordance with SGC 4.12.160, to address a total of 56 delinquent accounts.  Most 
accounts were only delinquent by a few dollars or even cents, which could easily be 
explained by an accounting error or an incorrect estimated tax payment.  Some 
accounts are delinquent by hundreds of dollars, and sometimes even thousands, before 
applying any penalties or interest.  No matter the amount, each account was charged a 
penalty and applicable interest.  
 
Per SGC 4.40.040 Write-off of uncollectable: 
   

A. Unpaid debts for which more than one hundred twenty days has elapsed since 
the date of the bill or invoice, and which are under a cumulative amount of two 
hundred dollars per customer, may be written off immediately upon approval of 
the finance director, if they are deemed not to be cost efficient to attempt to 
collect on. 

B. Unpaid debts for which more than one hundred twenty days has elapsed since 
the date of the bill or invoice, and which are under a cumulative amount of one 
thousand dollars per customer, may be written off immediately upon approval of 
the administrator, if they are deemed not to be cost efficient to attempt to collect 
on. 

C. Unpaid debts for which more than one hundred twenty days has elapsed since 
the date of the bill or invoice, and which are over a cumulative amount of one 



thousand dollars per customer, may be written off immediately upon approval of 
the assembly. 

D. Any overdue debt which is not collected within ninety days shall, as a matter of 
accounting policy, be recorded against the allowance for uncollectable accounts 
when applicable under governmental accounting guidelines. Collection actions 
shall not cease, however, until the debt is collected, a statute of limitations is 
reached, or the debt is written off. Any debt recorded against the allowance for 
uncollectable accounts, which is subsequently recovered, shall as a matter of 
accounting policy be recorded as a recovery of bad debt. 

 
Fiscal Note 
Balance due in total is $11,973.28 on 56 accounts including penalties and interest.  
Excluding penalties and interest, the CBS is owed $5,494.20 in Personal Property 
Taxes. 
 
Action 
In accordance with SGC 4.40.040, the Municipal Administrator will forgive delinquent 
Personal Property Tax accounts with less than $200 owed (before penalties and 
interest).  All other accounts will be turned over to collections, and any account with 
more than $1000 owed will be turned over to the Assembly for consideration if collection 
efforts are unsuccessful. 
 
Encl: 2019 Personal Property Tax Collection List 






