
Memo
To: Mayor McConnell and Assembly Members

From: Robin Schmid, Municipal Attorney

Date: May 2,2016

Re: Board of Equalization Procedures

These are the legal procedures regarding the Board of Equalization hearings set for
Monday, May 2, 2016 at 6:00 p.m. Although many of you already know, for new members, the
Assembly sits as the Board of Equalization to hear and decide property tax appeals, and two
property tax appeals have been filed this year.

Board of Equalization hearings are different from the other meetings at which the
Assembly votes on ordinances and resolutions.

1. Please do not discuss the issues or merits of any particular property tax appeal
with either the Assessor or any person who has appealed before the Board of Equalization meets.
(Those who appeal are called "Appellants.") Following this advice will allow the Board to
make decisions based on the record before it. Following this advice will also help prevent the
disqualification of the Assembly Member involved or even the invalidation of the decision made
by the Board of Equalization.

2. Unlike other Assembly meetings, Board of Equalization hearings are contested
adversarial proceedings in which the Appellant taxpayer and the Assessor choose the witnesses,
who are subject to cross-examination by the other side. The procedure used in Sitka has been as
follows:

A. Appellant makes presentation, with each witness subject to cross-examination
B. Assessor makes presentation, with each witness subject to cross-examination
C. Appellant gives rebuttal of Assessor's presentation (no new evidence)
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