
/10/2015 16:13 FAX

Application for Appointment to Boards, Committees, and Commissions
City and Borough of SItka

p/^s^rH/rmminkginn/rnmmlttee:

Daytime Phr^r^A• -fof .-

Evening Phone:.

'fax Mtimhpr '?07r 7^7
Registered to vote in Sitka? V* Yes No

o \Jd4^U]l kihljS'

Name: t)

im'jMs 9.-{- A Slp^
Emaii AHHrgss: ,(

Length of Residence in Sitka: I^ i
EmpIoyer: ChjM- \v\ ^
Organizations you belong to orparticipate In: |,

: ElfcsSj t\AjiO'̂ ,
Explain your main reason for applying^pr OTj-JvirS- rM. f/C/w.rT^ (3^1^
bo^'itu^ \^cnAJ (jJu T

U Wvi^, (W kAM
Please disclose any potential conflicts of interest Ihatimay arise frorfi your appointment. Th ese may include but are
not limited to: : i ,, . ^ i.

. Asubstantial financial Interest of $1000 annually that could be influenced by your appointment
• An immediate family member employed within the scope of this appointment.

— tno e-eyifUihs-- \
.please attach atetter of Interest outline, or resume wjhich includes your education, work, aid volunteer experience
that will enhance your membership. i

Uo be considered, your nppUcMon must be complete Jm be sccompmued by one of the nbovl: supporting documents.)
Date:_ Signature:

Your complete application bnd resume should! be returned to the Municipal Clerk's Office by noon on the
Wednesday prior to an advertised Assembly meeting. Applications received after the deadline will be considered
but will! not be Included in the Assembly packets for review prior toappointment.

Appointments are normally Lade during open sLsion of an Assembly meeting,
vote to discuss applicantfs)! in dosed executive; session. In this case, do you wish fo be present when your
application is discussed? jC_Yes —_ No |

IReturn to:

• Melissa Henshaw, deputy Clerk/Records Specialist
j lOQ Lincoln Street

;, ! Mi Pax! 907-747-7403
i ; i ; ,M l:ii' ' Email: rTidlissa@cityofsitka.com
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® 002



07/10/2015 16:14 FAX (21003

Mary Magnusc^n 209 Mills St Sitka. AK 99835 1907-752-0500
2/28/2007 - Present

Server / Bartender

Channel Club LLC

Provide all aspects ofservice at ahigh end steak aiid seafood house. Duties include; taking phone reservations;
setting up dining room based on reservation numbers;|dinner, wine, and cocktail service, and bartending. Supervisor.
Patrick O'Donncll |

! i4/0/2012-4/3/2014 j j

OfGce Assistant III - State of Alaska Division ofHealth and Social Services |
Duties of an Office Assistant 111 include; greeting elite; registering all incoming applicati<j>ns in the state data base;
matching incoming documentation via email or fox wth pending applications; assigning interview appointments and
managing the appointment calendar for the Eligibilit>^. workers; maintaining the leave and personal appomtment
calendar for the staff; answer all incoming calls; handling incoming and outgoing mail; roaytammg office coinpuiers
and machines; maintaining office inventories for statej reports; ordering office supplies and fprms. Supervisor: Marg
Parsons I j

4/1/2011-4/5/2012 | |
; i i

Case manager |
• : 1 ! i '

Youth Advocates ofSitka i i i
! { I

Case managers at Youth Advocates of Sitka (YAS) a^ part ofan interdisciplinary team proyi^ng mental iKalth and
in school behavioral support services to youth aged Ml. Specifically case manager duties mclude, scheduling
client arnmetmmts for individual therapy, group thempy. and after school activities; interirtewmg for and preparing
client status reports; and facilitating and leading Iriatjnent team meetings quarterly for each client

: • ' ;
04/01/2003-10/15/2010

Office Manager

R&B Enterprises LLC

Imanaged die office of RAB Enterprises, asole sourlce contractor to the National Cemet |̂̂ Adminis^tion (NCA),
managing Sitka National Cemetery; and contractor for the Sitka Cemetery Association (SCA) managmg Silka
Memorial Park. j

My duties includ«i managing agrounds keeping cteW of2-5 depending on season; scheduling, payroll
checks employment eligibility paperwork, and Veteifans Administration Privacy training compliance. Ialso filled in
for absent groundskeepers as needed assisting with bjm ials, maintaining turf, and plowing sjiow. Iprocured supplies,
tools, and repair parts for all day today operations, j j

inistration and Sitka
ervisor: Ron Conklin.1was also tasked with fulfilling monthly reporting requirements to NationalCemetery A^

Cemetery Association. Provided oil bookkeeping foij the business utilizing Quickbooks.
02/14/2006-10/30/2006 j

Server / Expediter |
Ludvigs Bistro, Sitka

Sup
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Iworked asix day week for the season, one night per Week serving and five night per week mthe kitchen. I did the
salad prep before opening, received freight, and set up the dinmgroom. On the line Imade all of the salads as well as
plating and garnishing all meals leaving the kitchen. Ijalso plated and finished all desserts. Supervisor: Lisa Bower.
O3/15/2005 - 01/14/2006

Server ;
Pizza Express, Sitka

Iserved five nights per week in abusy Mexican /Piz;m restaurant. Supervisor: Juan Barragah

06/01/2003-12/20/2004 I| j
Night Manager/server ! !Bayview Restaurant, Sitka | |
Iworked asix niglit week managing abusy home-style restaurant, serving American food, ^presso, wine and beer.
We had three kitchen employees and two additional s^ers on the floor. Supervisor: Pam Robertson

^ : i i
09/01/2000-03/15/2003 I | j

I i
Owner / Operator j j
Duds and Suds | |

Ovmed and operated the Sitka's only full service lauijdromai and dry cleaner. 1had 3-9 emp|loyees depending on the
season. 1worked day to day with my largely Filipino workforce, building lasting relationships wiihm the Pillpino
community. The shop handled large amounts ofcruise ship laundry and diy cleaning with lifted time to meet
deadlines. Iperfoimed all bookkeeping duties, cash management, minor machine repairs, sijnple alterations,
advertising, and DEC reporting. The hours ranged frcfm 40 hours per week in winter to 100 hours per week m
summer. Owning the business allowed me to get tb khow the community at large quickly.

Additional workhistoryprior to 2001: i

Ihave had many types ofjobs in my lifetime. My firat waitress job was in 1977. My husband and Iown a
commercial salmon fishing boat. Ifished with him fdr 18 seasons. Durmg the winter monthk Iheld
including: cocktail waitress and bar tender at aneighborliood bar; waitress at aCarro%^ Restaurant (like aDennys),
weekend manager ofa6bed elderly care facility; hospice care; child care; Waldenbooks sajes ^sociate Wmgs of
Alaska dock agent* part time at the Pelican libraiy; ci^oked and bartended at Rosie sBar and Grill mPelican for aCso uugh. »1I ag« in LUll village ofPcliean Jus. prior .o^—Iyr^ocatmg to
Sitka, 1managed the offices of Pacific Marine Brokep, in Seattle year round for 3years. Wp listed and sold
commercial boatsandpermits. i i

i I
. ! I

Additional Information: 1
• • • ^ !

ISDont 4yeara in Officer positions at SWta Elks Lodfee (member for 14 years). Ialso spmtjseveral years as a
volunteer cook in the lodge kitchen for Friday night dinners, breakfast and Monday Night football; as well asb«»dtag in u^^t year. Cunenity Ian(af.ve year Trustee. Other volunteer v^ork has deluded ^
several vears on the Alaska Day Comraittee, orgarilz|lng the ball one year, many memorial services the National?em^e^V^nrin recent yeab helping to organize thb schedule for the Seattle Firefighters Pipe and Drum Band. I

W on the Sitka Long Range Planning and Economic Development
Commission before it was eUmlnated bythe Assembly,


