
City and Borough Assembly

CITY AND BOROUGH OF SITKA

Meeting Agenda

ASSEMBLY CHAMBERS

330 Harbor Drive

Sitka, AK 

(907)747-1811

Mayor Matthew Hunter

Deputy Mayor Steven Eisenbeisz, 

Vice Deputy Mayor Bob Potrzuski,

Aaron Bean, Kevin Knox, Dr. Richard Wein,

Benjamin Miyasato

Municipal Administrator: Keith Brady

Municipal Attorney: Brian Hanson

Municipal Clerk: Sara Peterson

Assembly Chambers5:30 PMTuesday, April 17, 2018

SPECIAL MEETING

I. CALL TO ORDER

II. FLAG SALUTE

III. ROLL CALL

IV. PERSONS TO BE HEARD

Public participation on any item off the agenda. All public testimony is not to exceed 3 

minutes for any individual, unless the mayor imposes other time constraints at the 

beginning of the agenda item.

V. NEW BUSINESS:

A 18-085 Legal matters affecting bulk water sales (executive session)

motion executive session.pdfAttachments:

B 18-083 Annual evaluation for Municipal Administrator Keith Brady (requests 

evaluation be held in public)

Municipal Administrator.pdfAttachments:

C 18-084 Annual evaluation for Municipal Attorney Brian Hanson (requests evaluation 

be held in executive session)

Municipal Attorney.pdfAttachments:
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April 17, 2018City and Borough Assembly Meeting Agenda

VI. PERSONS TO BE HEARD:

Public participation on any item on or off the agenda.  Not to exceed 3 minutes for any 

individual.

VII. ADJOURNMENT

Note: Detailed information on these agenda items can be found on the City website at 

https://sitka.legistar.com/Calendar.aspx or by contacting the Municipal Clerk's Office at 

City Hall, 100 Lincoln Street or 747-1811. A hard copy of the Assembly packet is 

available at the Sitka Public Library. To receive Assembly agenda notifications, sign up 

with GovDelivery on the City website.

Sara Peterson, MMC, Municipal Clerk

Publish: April 13
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POSSIBLE MOTIONS 
 
 

EXECUTIVE SESSION 
 
 

I MOVE to go into executive session to discuss with the 
Municipal Attorney legal matters affecting the municipality 

regarding bulk water sales and invite in if desired, and 
when ready, Utility Director Bryan Bertacchi, Public Works 
Director Michael Harmon and Director of the Gary Paxton 

Industrial Park Garry White. 
 

 
 
I MOVE to reconvene as the Assembly in regular session. 
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MUNICIPAL ADMINISTRATOR 
NOTE: Typically evaluations are held in executive session, however, your 

employee can choose to have the evaluation held in public.  

Keith has requested to have his held in public.  
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City and Borough  
Sitka, Alaska 
 

Class Specification 
 

Class Title Administrator         

Class Code Number 1100                   

FLSA Designation  Exempt (Executive) 

Pay Grade and Range 42 

Effective Date September 2010 
 

General Statement of Duties 
 

Plans, organizes and directs the operations and activities of the City and Borough government of Sitka; 
performs related work as required. 
 

Distinguishing Features of the Class 
 

The principal function of an employee in this class is to serve as the chief administrative officer for the 
City and Borough.  The work is performed under the direct supervision of the City Assembly but extensive 
leeway is granted for the exercise of independent judgment and initiative.  Direct supervision is exercised 
over the work of all Department Heads within the City and Borough Government and subsequent 
responsibility for all personnel within the municipality.  An employee in this class performs the duties of 
other employees in the City and Borough Administration as is necessary or requested by the City and 
Borough Assembly.  The nature of the work performed requires that an employee in this class establish 
and maintain effective working relationships with other Department and City employees, State and 
Federal officials, business organizations and the public. The principal duties of this class are performed in 
a general office environment. 
 

Examples of Essential Work (Illustrative Only) 
 

• Plans, directs, administers and supervises the work of directors of all City and Borough 
 administrative departments as established by the City and Borough Charter and applicable 
 ordinances; 

• Appoints and removes the heads of administrative departments according to City and 
 Borough administrative needs, the City and Borough Charter and all applicable ordinances; 

• Oversees all City and Borough department heads, communicating policies and procedures of 
 the City and Borough Assembly and ensuring professionalism, efficiency and effectiveness  in all 
operations; 

• Ensures proper custody of municipal property, funds and assets; 
• Directs and supervises the construction, maintenance and operation of the Municipal Public  Works; 
• Prepares a proposed annual City and Borough budget and capital improvement plan and  submits 

all figures to the City and Borough Assembly; 
• Monitors the budget and reports to the City and Borough Assembly on the financial condition  and the 

needs of the municipality; 
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• Provides information to the City and Borough Assembly on the activities and operations of the 
municipality; 

• Plans and organizes administrative actions to implement the policies of the City and Borough 
 Assembly; 

• Responds to requests for information from the citizens of Sitka, listens to complaints and seeks to 
resolve conflicts involving any aspect of City and Borough operations; 

• Represents the City and Borough’s interest in issues involving State and Federal governmental 
agencies and/or legislative bodies; 

• Provides needed information and demonstrations concerning how to perform certain work tasks to 
new employees in the same or similar class of positions; 

• Keeps immediate supervisors and designated others fully and accurately informed concerning 
 work progress, including present and potential work problems and suggestions for new or 
 improved ways of addressing such problems; 

• Attends meetings, conferences, workshops and training sessions and reviews publications and audio-
visual materials to become and remain current on the principles, practices and new developments in 
assigned work areas; 

• Responds to citizens’ questions and comments in a courteous and timely manner; 
• Trains, assigns, prioritizes, supervises, motivates and evaluates the work of assigned employees;  
• Communicates and coordinates regularly with appropriate others to maximize the effectiveness and 

efficiency of interdepartmental operations and activities; 
• Performs other related duties as assigned. 
 

Required Knowledge, Skills and Abilities 
 

• Comprehensive knowledge of the principles and practices involved in municipal and government 
management; 

• Comprehensive knowledge of municipal budgeting practices and procedures; 
• Comprehensive knowledge of organizational structure and function; 
• Thorough knowledge of the legislative processes involved in local government; 
• Thorough knowledge of the function and purpose of all City and Borough departments, 

 divisions, sections and offices; 
• Ability to interpret, communicate and implement the policies of the City and Borough  Assembly; 
• Ability to perform short and long range planning functions for the direction of the various 

 functions within municipal government; 
• Ability to make decisions involving the allocation and distribution of resources among various different 

functions within municipal government; 
• Ability to analyze, interpret and compile complicated financial data; 
• Ability to make presentations in public involving municipal operations; 
• Ability to organize, coordinate, consolidate, combine and/or dissolve municipal functions as 

 necessary; 
• Ability to communicate well with others, both orally and in writing, using both technical and non-

technical language; 
• Ability to understand and follow oral and/or written policies, procedures and instructions; 
• Ability to prepare and present accurate and reliable reports containing findings and 

 recommendations; 
• Ability to use logical and creative thought processes to develop solutions according to written 

specifications and/or oral instructions; 
• Ability to perform a wide variety of duties and responsibilities with accuracy and speed under the 

pressure of time-sensitive deadlines; 
• Ability and willingness to quickly learn and put to use new skills and knowledge brought about by 

rapidly changing information and/or technology;  
• Integrity, ingenuity and inventiveness in the performance of assigned tasks. 
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Acceptable Experience and Training 
 

• Graduation from an accredited college or university with a Bachelor’s Degree or equivalent  in 
Public Administration, Business Administration or a closely related field; and 

• Extensive experience in a senior management position, preferably in the public sector; or 
• Any equivalent combination of experience, education and training which provides the  knowledge, 

skills and abilities necessary to perform the work. 
 

Required Special Qualifications 
 

      None 
 

Essential Physical Abilities 
  

• Sufficient clarity of speech and hearing or other communication capabilities, with or without 
 reasonable accommodation, which permits the employee to communicate effectively; 

• Sufficient vision or other powers of observation, with or without reasonable accommodation,  which 
permits the employee to review materials in both electronic and hardcopy form; 

• Sufficient manual dexterity with or without reasonable accommodation, which permits the 
 employee to operate a personal computer and related office equipment; 

• Sufficient personal mobility and physical reflexes, with or without reasonable  accommodation, which 
permits the employee to function in a general office environment. 

 
 
 
•  •  •   END   •  •  • 





CITY AND BOROUGH OF SITKA

Legislation Details

File #:  Version: 118-084 Name:

Status:Type: Item AGENDA READY

File created: In control:4/12/2018 City and Borough Assembly

On agenda: Final action:4/17/2018

Title: Annual evaluation for Municipal Attorney Brian Hanson (requests evaluation be held in executive
session)

Sponsors:

Indexes:

Code sections:

Attachments: Municipal Attorney.pdf

Action ByDate Action ResultVer.

CITY AND BOROUGH OF SITKA Printed on 4/13/2018Page 1 of 1

powered by Legistar™

http://sitka.legistar.com:443/View.ashx?M=F&ID=6195355&GUID=46D82288-EE21-4154-BD18-410BB51DEDD1


Evaluation of  
Municipal Attorney Brian Hanson 

 
POSSIBLE MOTIONS 

 

Step 1 
 

I MOVE TO go into executive session under the statutory categories of 
discussing subjects that 1) may tend to prejudice the reputation and 
character of an individual, and, 2) may have an adverse effect upon the 
finances of the City and Borough of Sitka and invite Brian Hanson in when 
ready. In addition, I move to exclude the Municipal Administrator and 
Municipal Clerk. 

Notes: 

• In accordance with SECTION 4B. SALARY: of his contract… “Upon receipt of a satisfactory 
or better evaluation on or before September 19, 2018, the Employee’s salary shall be 
increased to $140,000 less applicable withholdings.”  

• Pursuant to customary practice, the Municipal Clerk has included in the motion, the 
exclusion of the Municipal Administrator and Municipal Clerk from this evaluation.  

Step 2 
 

I MOVE TO reconvene as the Assembly in regular session.  

 

Step 3 
I MOVE TO approve a salary adjustment to $140,000 effective _______ in 

accordance with the Municipal Attorney’s contract. 

OR 

I MOVE TO request an evaluation be scheduled prior to September 19, 
2018 to address “SECTION 4B. SALARY” of the Municipal Attorney’s 

contract.  
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City and Borough  
Sitka, Alaska 
 

Class Specification 
 

Class Title Municipal Attorney 

Class Code Number 1040                    

FLSA Designation  Exempt  

Pay Grade and Range 41 

Effective Date September 2010 
 

General Statement of Duties 
 
Serves as the City and Borough of Sitka’s legal counsel, responsible for legal matters involving the City 
and Borough of Sitka; performs related work as required. 
 

Distinguishing Features of the Class 
 
The principal function of an employee in this class is to serve as legal counsel and to provide legal advice 
to the Assembly, Administrator and municipal personnel on legal matters involving the City and Borough 
of Sitka.  The Municipal Attorney prepares ordinances, resolutions, contracts, agreements, property 
documents, court filings, and other legal documents.  The Municipal Attorney also prosecutes violations of 
municipal ordinances not handled directly by the Police Department, and related legal matters, including 
certain criminal charges. The Municipal Attorney also defends the City and Borough of Sitka in court and 
adjudicatory cases.  The work is performed under the direct supervision of the Assembly, but extensive 
leeway is granted for the exercise of independent judgment and initiative.  Direct supervision is exercised 
over the work of employee(s) in the class of Legal Assistant or Paralegal.  An employee in this class 
performs the duties of other employees in the City and Borough’s Administration as required or as 
assigned by supervisory personnel.  In the absence of the Administrator or designee, an employee in this 
class will temporarily assume full responsibility for duties of this position.  The principal duties of this class 
are performed in a general office environment. 
 

Examples of Essential Work (Illustrative Only) 
 
• Plans, organizes and directs the organization, structure, activities and operations of the Legal 

Department; 
• Advises the City and Borough Assembly, Mayor, Administrator and all departments on legal matters; 
• Prepares municipal ordinances, resolutions, contracts, agreements, property documents, court 

documents, and related legal documents in coordination with the Administrator, Mayor and City and 
Borough Assembly; 

• Prosecutes and defends all civil actions involving the City and Borough; 
• Manages department work, project and personnel activities of the Legal Department; 
• Maintains the confidentiality of privileged matters, balanced by the public’s rights regarding Open 

Meetings Act and Public Records Act; 
• Serves as Parliamentarian for Assembly meetings; 
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• Directs the strategic planning, policy development and data collection and reporting activities of the 
Legal Department; 

• Confers with municipal department heads, other supervisory personnel, and municipal staff or officials 
as needed to discuss, identify and assess legal services needs and provide appropriate advice and 
counsel; 

• Performs legal research on legal matters impacting or involving the City and Borough; 
• Assists with the state, federal and municipal legislation effecting the City and Borough; 
• Develops recommendations for enhancing the municipal legal service operations in collaboration with 

the Mayor and Assembly members; 
• Prepares Legal Department budget; 
• Prepares and supervises the preparation of formal and informal legal opinions upon request of the 

City and Borough Assembly and Mayor, or as appropriate; 
• Attends meetings with the Mayor, Assembly, Administrator, department and division heads, other City 

and Borough employees, and members of boards, commissions and committees, in which the legal 
matters of the City and Borough are or may be implicated, including matters relating to personnel, 
unions, equal employment opportunity, planning, zoning, economic, law enforcement, civil rights, 
public health and safety, environmental protection and remediation and similar issues; 

• Hires and works with outside counsel on such specialized issues as municipal bond issues, Assembly 
conflict issues, initiatives/referendums, public utilities regulation, and litigation; 

• Drafts or reviews the drafting of all contracts, deeds, leases, other property documents, releases, 
agreements, memorandums of understanding, franchises and other legal documents for the City and 
Borough as requested; 

• Decides major legal questions in litigation, claims, contracts, property matters and other legal matters; 
• Attends meetings, conferences, workshops and training sessions and reviews publications and audio-

visual materials to become and remain current on the principles, practices and new developments in 
assigned work areas; 

• The nature of the work performed requires that an employee in this class establish and maintain 
effective working relationships with other Departments and municipal employees and officials, State 
and Federal Officials, outside legal counsel and the public. 

• Municipal Attorney does not provide direct legal advice to the public or citizens, but handles such 
inquiries through members of the Assembly, boards/commissions/committees, Administrator, 
Departments, or municipal employees; 

• Trains, assigns, prioritizes, supervises, motivates and evaluates the work of assigned employees; 
• Communicates and coordinates regularly with appropriate others to maximize the effectiveness and 

efficiency of interdepartmental operations and activities; 
• Performs other related duties as assigned. 
 

Required Knowledge and Abilities 
 
• Comprehensive knowledge of City and Borough ordinances, resolutions and administrative decisions; 
• Comprehensive knowledge of legal practices and procedures; 
• Comprehensive knowledge of appellate practices and procedures; 
• Comprehensive knowledge of local and State laws and procedures regarding misdemeanors and 

violations handled by the Municipal Attorney; 
• Comprehensive knowledge of municipal law, litigation, torts, contracts, civil rights, administrative 

processes, collective bargaining, and real property; 
• Comprehensive knowledge of the principles, practices, methods, materials and references utilized in 

legal research, including electronic legal research; 
• Comprehensive knowledge of State and Federal statutes and regulations pertaining to municipal 

governments; 
• Thorough knowledge of the practices, procedures and operations of the City and Borough’s 

departments and divisions; 
• Ability to negotiate and to persuade others, including both individuals and groups; 
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• Ability to communicate well with others, both orally and in writing, using both technical and non-
technical language; 

• Ability to understand and follow oral and/or written policies, procedures and instructions; 
• Ability to prepare and present accurate and reliable reports containing findings and 

recommendations; 
• Ability to operate or quickly learn to operate a personal computer using standard or customized 

software applications appropriate to assigned tasks, including Excel and Word,; 
• Ability to use logical and creative thought processes to develop solutions according to written 

specifications and/or oral instructions; 
• Ability to perform a wide variety of duties and responsibilities with accuracy and speed under the 

pressure of time-sensitive deadlines; 
• Ability and willingness to quickly learn and put to use new skills and knowledge brought about by 

rapidly changing information and/or technology;  
• Integrity, ingenuity and inventiveness in the performance of assigned tasks. 
 

Acceptable Experience and Training 
 
• Graduation from an accredited college or university with a Law Degree; and 
• Extensive experience in public law practice. 
 

Required Special Qualifications 
 
• Alaska Bar membership; 
• Continuing Legal Education preferred. 
 

Essential Physical Abilities 
  
• Sufficient clarity of speech and hearing, with or without reasonable accommodation, which permits 

the employee to communicate effectively; 
• Sufficient vision, with or without reasonable accommodation, which permits the employee to review a 

wide variety of written correspondence, reports and related material in both electronic and hardcopy 
form; 

• Sufficient manual dexterity, with or without reasonable accommodation, which permits the employee 
to operate a keyboard and produce hand-written materials and notations; 

• Sufficient personal mobility, with or without reasonable accommodation, which permits the employee 
to visit various and other work stations in the City and Borough and attend a wide variety of meetings 
within the City and Borough and out of the area. 
 

•  •  •   END   •  •  • 
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