
City and Borough Assembly

CITY AND BOROUGH OF SITKA

Meeting Agenda

ASSEMBLY CHAMBERS

330 Harbor Drive

Sitka, AK 

(907)747-1811

Mayor Matthew Hunter

Deputy Mayor Steven Eisenbeisz, 

Vice Deputy Mayor Bob Potrzuski,

Aaron Bean, Kevin Knox, Dr. Richard Wein,

Benjamin Miyasato

Municipal Administrator: Keith Brady

Municipal Attorney: Brian Hanson

Municipal Clerk: Sara Peterson

Assembly Chambers6:00 PMTuesday, March 27, 2018

REGULAR MEETING

I. CALL TO ORDER

II. FLAG SALUTE

III. ROLL CALL

IV. CORRESPONDENCE/AGENDA CHANGES

18-054 Reminders, Calendars and General Correspondence

Reminders and Calendars.pdf

Public Works Update.pdf

Attachments:

V. CEREMONIAL MATTERS

none anticipated

VI. SPECIAL REPORTS: Government to Government, Municipal 

Boards/Commissions/Committees, Sitka Community Hospital, Municipal Departments, 

School District, Students and Guests (five minute time limit)

VII. PERSONS TO BE HEARD

Public participation on any item off the agenda. All public testimony is not to exceed 3 

minutes for any individual, unless the mayor imposes other time constraints at the 

beginning of the agenda item.

VIII. REPORTS
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March 27, 2018City and Borough Assembly Meeting Agenda

a.  Mayor, b. Administrator, c. Attorney, d. Liaison Representatives, e. Clerk, f. Other

IX. CONSENT AGENDA

All matters under Item IX Consent Agenda are considered to be routine and will be 

enacted by one motion.  There will be no separate discussion of these items.  If 

discussion is desired, that item will be removed from the Consent Agenda and will be 

considered separately.

A 18-055 Approve the minutes of the March 8, 13, and 15 Assembly meetings

Consent and minutes.pdfAttachments:

X. BOARD, COMMISSION, COMMITTEE APPOINTMENTS

B 18-058 Reappoint Trish White to a three-year term on the Local Emergency 

Planning Committee

Motion and White LEPC application redacted..pdfAttachments:

XI. UNFINISHED BUSINESS:

C ORD 18-04S Amending Title 15 of the Sitka General Code by adding a new Chapter 

15.15 "Utility Cost Subsidization Program"

Motion and memo Ord 2018-04S.pdf

Ord 2018-04S.pdf

Previous version 2018-04..pdf

Attachments:

D ORD 18-06 Adjusting the FY18 Budget (Library Donation, O'Connell Lightering Facility 

Repair Project)

Motion and memo Ord 2018-06.pdf

Ord 2018-06.pdf

September 2017 Approved Budget Adjustment 2017-31.pdf

Cost Study and Marketing Research Results and Recommendations.pdf

Attachments:

E ORD 18-07 Amending Sitka General Code Title 21 "Subdivision"

Motion and memo Ord 2018-07.pdf

Ord 2018-07 Subdivision code.pdf

ZA18-02 Monumentation PlanningPacket 6Feb2018..pdf

Attachments:

XII. NEW BUSINESS:

New Business First Reading
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March 27, 2018City and Borough Assembly Meeting Agenda

F ORD 18-08 Adjusting the FY18 Budget (Thomsen Harbor Lift Station Rehabilitation 

Project)

Motion and Memo Ord 2018-08.pdf

Ord 2018-08.pdf

Attachments:

Additional New Business Items

G 18-056 Approve the Sitka Public Library Code of Conduct policies and 

Multipurpose Room policies

Motion and memo policies.pdf

Code of Conduct policies.pdf

Multipurpose Room policies.pdf

Draft minutes.pdf

Attachments:

XIII. PERSONS TO BE HEARD:

Public participation on any item on or off the agenda.  Not to exceed 3 minutes for any 

individual.

XIV. EXECUTIVE SESSION

H 18-057 legal matters affecting bulk water sales

Executive session.pdfAttachments:

XV. ADJOURNMENT

Note: Detailed information on these agenda items can be found on the City website at 

https://sitka.legistar.com/Calendar.aspx or by contacting the Municipal Clerk's Office at 

City Hall, 100 Lincoln Street or 747-1811. A hard copy of the Assembly packet is 

available at the Sitka Public Library. Assembly meetings are aired live on KCAW FM 

104.7 and via video streaming from the City's website. To receive Assembly agenda 

notifications, sign up with GovDelivery on the City website.

Sara Peterson, MMC, Municipal Clerk

Publish: March 23
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REMINDERS 

DATE EVENT TIME 

Tuesday, March 27 Regular Meeting 6:00 PM 

Thursday, March 29 Special Budget Meeting 6:00 PM 
Special Revenue Funds/ 
Internal Service Funds 

Thursday, April 5 Special Budget Meeting 6:00 PM 
Sitka Community Hospital 

Tuesday, April 10 Regular Meeting 6:00 PM 
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PUBLIC WORKS ASSEMBLY UPDATE 
WORK COMPLETED THROUGH FEBRUARY 2018 

 
WWTP Needs Assessment 
Milestones This Period 

• The Consulting Team headed by McCool Carlson Green was selected to perform 
the needs assessment of the WWTP. 

• The team performed a two day onsite as-built/conditions inspection and are 
working on preparation of the information for the assessment. 

Future Milestones 
• Completion of ‘Needs Assessment’ is anticipated in April 2018. 

Background  
The Waste Water Treatment Plant was built in the early 1980s and most of the building 
systems, especially the HVAC (ventilation air) systems have failed or are past their ‘useful 
life’ and require replacement.  The air quality within the building is inadequate and 
corrosive and the exposed piping and metal within the building are corroded.  The 
building’s envelope leaks air and does not allow for proper pressurization of the office 
areas and other clean rooms. Corrosive air in these areas results in electronics regularly 
become dysfunctional within months, in addition to creating an unhealthy air quality for 
the WWTP Operators. The building needs assessment will provide the information to 
determine the required full project scope and estimated cost.  It is intended to move this 
project forward as quickly as possible as there are life safety issues that need to be 
addressed in the existing facility. Funding for this project is provided by the following 
sources: $563,000 in Working Capital and $2,832,500 from DEC loans. 
 
Current Contracts:  McCool Carlson Green     $96,144.00  

Nelson Logging Road Upgrades: 
Milestones This Period 

• Advertised for Bid  
Future Milestones. 

• Open Bids March 20 2018. 
• Construction is anticipated to begin in April 2018 with completion by January 

2019. 
Background  
The project includes replacing both inadequate bridges, realignment at HPR 
intersection, upgrading Nelson Logging Road and pedestrian amenities as funding 
allows.  The scope may also include road realignment(s) and widening to accommodate 
two-way traffic.  Funding for the project is provided by a $2,343,000 State of Alaska 
Department of Commerce Community and Economic Development Grant. 
 
Current Contracts: LEI Engineers & Surveying          $415,390 
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Lincoln Street Paving: 
Milestones This Period 

• Technical Memo for project completed. 
• Evaluation of potential pedestrian amenities   

Future Milestones 
• Public meetings. 
• Plan development for curb ramps and storm drain. To minimize impacts to 

downtown businesses, construction is anticipated between Fall 2018 and Spring 
2019 outside the visitor seasons.  

Background The Lincoln Street Paving Project consists of grinding the existing AC 
pavement, repaving, curb ramp replacement to meet ADA requirements and storm drain 
replacement as necessary. 
 
Funding is provided by: 
 
$950,000 General Fund – Lincoln 2018. 
$20,000 Water Fund – Lincoln 2018 
$20,000 Sewer Fund – Lincoln 2018 
$990,000 Total Project Funding 
 
Current Contracts: Professional and Technical Services, Inc.              $147,960 
 
East DeGroff Water, Sewer and Street Repairs: 
Milestones This Period 

• Bid package advertised. 
• CBS hosted non-mandatory pre-bid meeting on January 31, 2018. 
• Construction Bid Opening February 27, 2018. 

Future Milestones  
• Pre-construction public meeting in March 2018. 
• Construction to be completed in September 2018. 

Background  
The project includes replacement of aging, failing water, sewer and storm drainage 
infrastructure in DeGroff Street from Hollywood Way to Sawmill Creek Road. The 
project will replace pavement, curb, gutter and sidewalk that will be demolished during 
the utility replacement. Scope will also include utility trenching work in Sawmill Creek 
Road, ahead of Alaska Department of Transportation project to re-pave SMC in 2019. 
Funding for the project is provided by the following sources: $2.24 million from FY2015 
ADEC Water and Sewer Loans, $175,000 from the FY17 Water Enterprise Fund and 
$45,000 from the FY17 Wastewater Enterprise Fund and $300,000 from the FY18 
General Fund.  
 
Current Contracts:  PND Engineers          $144,747 
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South Lake – West DeGroff Water, Sewer and Street repairs: 
Milestones This Period 

• None. 
Future Milestones 

• Pave DeGroff from Lake to Hollywood and landscape entire project in Spring 
2018. 

Background  
The project includes replacement of aging, failing water, sewer and storm drainage 
infrastructure in Lake Street from the roundabout to DeGroff Street, and DeGroff Street 
from Lake Street to Hollywood Way. The project will also replace pavement, curb, gutter 
and sidewalk, which will be demolished during the utility replacement. Funding for the 
project is provided by the following sources; $1,000,000 FY2017 ADEC Grant, $575,800 
FY2015 ADEC Water and Sewer Loans, $200,000 from FY2017 General Fund, $50,000 
from the 2017 Water Enterprise Fund and $50,000 from the 2017 Wastewater 
Enterprise Fund. 
 
Current Contracts:  PND Engineers          $232,526 

K&E Alaska, Inc.           $1,478,440 
 
Gary Paxton Industrial Park Dock:  
Milestones this Period 

• Draft tariff schedule developed and approved by GPIP Board. 
• CBS IS, Electric, PW Departments and ACS collaboration on camera and phone 

systems for new dock. 
Future Milestones 

• Complete dock punch list work items early March 2018. 
• Finalize tariff schedule and seek Assembly approval March 13, 2018. 
• Dock open to the public mid-March after publishing tariff schedule. 
• Camera and phone installation by April 2018. 

Background 
The project is funded by a designated Legislative Grant, administered by the State of 
Alaska, Dept. of Commerce, Community & Economic Development, and Division of 
Community & Regional Affairs. The project is administered by Public Works and the 
GPIP Director, Garry White.  The total amount of the grant is $7.5 million.  A 
design/build contract was awarded to Turnagain Marine Construction on November 22, 
2016.  The Assembly approved establishing a project contingency of $250,000 utilizing 
$125,000 from the Bulk Water Fund and $125,000 from the GPIP Enterprise Fund on 
December 13, 2016 for a total project budget of $7,775,000.  The Assembly approved 
increasing the project scope to include development of a tariff schedule and camera 
system to assist with dock management on December 26, 2017. 
 
Current Contracts:   Turnagain Marine Construction                            $6,935,356 

  Parrish, Blessing & Associates                             $14,000 
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O’Connell Lightering Float Pile Replacement: 
Milestones This Period 

• Harbor Staff working with a consultant to perform an economic analysis to assist 
with marketing and establishing rates for the facility.   

• Bid document development. 
Future Milestones 

• Complete final bid documents early March 2018. 
• Request additional project funds from Assembly March 13 & 27, 2018.   
• Bid project April 2018. 
• If possible, complete permitting and construction by May 31, 2019 allowing for 9 

months from contract award for permitting and an additional 3-4 months for 
procurement, mobilization, and pile installation before annual USACE in-water 
work restrictions March 15-May 15, 2019.  

Background  
With lightering traffic reduced due to cruise ships choosing to use Old Sitka Dock, and 
what lightering remains shifting to the Crescent Lightering Facility near Harrigan 
Centennial Hall, Harbor Staff have found O’Connell to be a popular moorage location for 
yacht owners.  However, the existing piling at the O’Connell Lightering Float were 
installed too shallow to support yacht moorage as evidenced by several piles being 
displaced during a storm event.  This project will replace all piling on the project with 
new rock-socketed piling specifically designed to support large yachts.  The Assembly 
approved an appropriation of $280,000 from the Harbor Fund Undesignated Working 
Capital on September 12, 2017 on 2nd reading.  This is insufficient given regulatory 
agency feedback.  Additional funds will be required in order to complete the project.   
 
Current Contracts:      PND Engineers                                                       $35,380 

                        Solstice Alaska Consulting Inc.                                $11,040 
                        Parrish, Blessing & Associates                                 $10,000 
 

Sitka Wayfinding Signage 
Milestones This Period 

• Bids were received and the Letter of Intent to Award the Sitka Wayfinding 
Signage was sent to CBC Construction. 

• The ten day protest period end COB Monday March 5, 2018.  It is anticipated 
that the contract will be awarded after the protest period.  

Future Milestones 
• Substantial signage installation anticipated May/June 2018. 

Background  
Wayfinding signage was identified as one of the key projects in the 2010 Sitka Passenger 
Fee Fund Implementation Plan.  On June 25, 2013 the Assembly approved a request 
from the Tourism Commission and Destination Sitka Working Group to move the 
Wayfinding Signage Project forward by funding the project utilizing Commercial 
Passenger Excise Tax proceeds. The Sitka Convention & Visitors Bureau (SCVB) was 
tasked to manage the project at that time.  Later The Sitka Chamber of Commerce 



5 
 

managed the project while the Consultant, Great Destinations Strategies (GDS), 
completed the design intent drawings and general specifications.  With these complete, 
the project management has shifted to Public Works to oversee the fabrication and 
installation of the signage. The Assembly approved a budget appropriation of $282,300 
from CPET Funds, General capital projects Fund, for the purpose of designing and 
constructing Wayfinding signs.   
 
Current Contracts: Axia Creative           $25,910 
 
Police Station Planning Study 
Milestones This Period 

• None. 
Future Milestones 

• Finalize a Stakeholder Group for Study Launch anticipated in March 2018. 
• Prepare a rough magnitude cost estimate for the existing deferred maintenance 

and infrastructure obsolescence at current facility for first round of 
public/Assembly meetings anticipated in May 2018. 

• Develop potential site matrix list and evaluation criteria for stakeholder discussion 
and anticipated public meetings in May 2018.  

• First round of public meetings and Assembly presentation/work session 
anticipated in May 2018. 

• Final report and study completion anticipated December 2018. 
Background  
As stated by the Chief of Police, the Sitka Police Offices and jail do not meet current 
industry standards.   It is nonfunctional, unsafe, and severely inhibits the effective 
delivery of police service to Sitka. The Sitka Police Department and Jail occupies 1/3 of 
the first floor in the City/State Court/Office Building. The City/State Building was built in 
1974-76 in partnership with the State of Alaska.  The City owns the land including the 
parking lot and is joint owner with the State of the building.  Expenses for maintenance 
and operations per agreement December 1993, are to be split 34% CBS and 66% State 
based on the occupancy remaining within the building.   The building is roughly 40 years 
old and over this time period maintenance of the facility and its building systems, along 
with replacement of non-functional and obsolete infrastructure has not kept pace 
resulting in significant deferred maintenance and critical needs.  It is known that repairs 
to the facility to address its deferred maintenance will have significant costs.  The order 
of magnitude of these costs are conservatively estimated to exceed $1 million.   How 
these costs are to be shared is to be determined, and is complicated by the shared 
ownership of the facility with the State of Alaska. Given Alaska’s current fiscal status, 
reaching a timely cost sharing agreement is a point of significant concern.  These 
estimated costs do not include any physical or design improvements to the Police 
Department.   
 
Current Contracts: Stantec                                $57,558.00 
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Airport Terminal Improvements:  
Milestones This Period  

• TSA Project Briefing tele-conference was held, which describes the necessary 
procedures for reports, design review, invoice reimbursement, and project point 
of contacts (POC).  

• Preliminary TSA Baggage Screening Area/Equipment layouts developed. 
• FAA, State of Alaska DOT-PF (State), & CBS discussions regarding 

modifications to the draft PFC Application. 
• Determination that the State is the eligible entity to submit the PFC Application 

for the CBS using the documentation prepared by CBS for the application. 
• Working out revisions to the existing MOA between the CBS and State for 

collection of the PFC funds, obligations, responsibilities, and assurances of each 
party. 

Future Milestones    
• The State will be sending information about the upcoming parking lot 

management changes and options.  
• If the PFC Application is approved, collection of PFCs is anticipated to begin 

sometime after April 1, 2018.  The estimated total PFC revenue of $4.50 per 
enplanement, with 77,000 annual enplanements, over 20 years, equals total PFC 
revenue of $6,840,000.  

• Ongoing Airport Terminal Improvement Financial Planning Work with CBS 
Finance, PW, and the Consultants via GoToMeeting through June 2018 to be 
followed by Assembly work sessions and public meetings. 

• 35% design complete and Assembly presentation anticipated mid-year 2018. 
Background  
The Airport Terminal Improvement Project is intended to remedy some of the existing 
critical problems identified in the Airport Terminal Master Plan 2008-2011, including 
working conditions in the baggage make-up area and TSA baggage screening area, as 
well as problems with congested passenger queuing, screening, baggage, fish boxes, 
waiting areas and passenger flow.  The project is funded from prior Passenger Facility 
Charges (PFC) collected for terminal improvements. Currently PFCs are not being 
collected to fund design and construction of terminal improvements, but a new 
application has been drafted and is under FAA review. 
  
CBS accepted a TSA design grant in the amount of $158,569.25 to design specific 
improvements to the TSA Baggage Screening Area.  Other areas impacted by these 
design changes are ineligible for the TSA design funding.  
 
The Assembly approved moving forward to the 65% Schematic Design Milestone for the 
preferred concept plan that was presented in the Assembly work-session August 8, 
2017. 
 
Current contracts:  MCG Architects                                       $229,776  
 
 
 



7 
 

Cross Trail (Granite Creek to Ferry): 
Milestones This Period  

• CBS met with Sitka Trail Works and design consultant to discuss 65% plan 
submittal. 

Future Milestones           
• Submit preliminary plan package to Federal Highways Administration in February 

2018 consisting of the following: 
o 65 percent plans 
o cultural resources report 
o wetlands report 
o threatened & endangered species report, essential fish habitat findings 
o list of all permits required for proposed construction plan 

• Sitka Trail works to submit Letter of Inquiry for Rasmuson Foundation grant to 
meet our Western Federal Lands grant match requirements in Spring 2018. 

• Final design plans and specifications in August 2018. 
• Construction anticipated in early 2019 pending securing grant match funds. 

Background  
The City and Borough of Sitka was awarded a $250,000 MAP-21 Federal Lands Access 
Program (FLAP) Grant for planning, design and permitting of Phase 6 Cross Trail 
multimodal pathway – a connector from Kramer Drive to Alaska Marine Ferry Terminal – 
by Western Federal Lands. The Assembly approved submission of the grant in 
Resolution 2014-06 in April 2014. Sitka Trail Works (STW) is overseeing the design 
work alongside CBS via a Memorandum of Agreement. Received a $1.93M construction 
grant from Western Federal Lands in October 2017, which cannot be spent until CBS 
and Sitka Trail Works secure the required match funding. 
 
Current Contracts:  none (LEI is performing design work for Sitka Trail Works)  
 
Harrigan Centennial Hall (HCH) Renewal:   
Milestones This Period  

• Warranty Items/issues addressed.  
• FF&E Procurement is ongoing. 

Future Milestones   
• Complete the FF&E procurement. Expected to be completed by the end of year 

2018. 
• Support operations and address warranty items that occur during the warranty 

periods. 
• Building signage revision and installation of signage under entry canopies 

anticipated to begin in March 2018. 
Background   
The project funding includes four State grants totaling $11,500,000; a $1,991,271 
FY10 Legislative Grant designated for a lightering facility visitor’s center (previously 
planned for under the O’Connell Bridge), $1,180,000 FY11 CPET Head Tax grant, 
$1,400,000 Marine Passenger Funds, $232,620 heat pump grant, and $66,000 from 
the Sitka Historical Society for a total project budget/funds of $16.4 million.    
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Current Contracts:  MCG Architects                    $1,553,024
   McG Constructors/DCI Inc. – Joint Venture           $13,625,793 
 

Davidoff & Peterson Storm Sewer Rehabilitation: 
Milestones This Period  

• Awarded consultant contract for design support. 
• Met with U.S. Fish & Wildlife (USFW) representative to discuss potential 

matching-grant funding for Peterson Street culvert. Funding would augment CBS 
funds and allow for the construction of a culvert that meets fish-passage criteria. 

Future Milestones 
• 65 percent design package for Davidoff culverts due March 2018.  
• Award Davidoff construction contract May 2018. 
• Rehabilitate, and replace where appropriate, storm infrastructure, Summer 2018. 
• Apply for matching grant funds to support Peterson Street culvert replacement as 

appropriate. 
Background  
The project includes rehabilitation and/or replacement of deteriorated storm drain 
infrastructure to include: a 60” corrugated metal culvert crossing under Peterson Street, 
and two 30” and two 36” metal culverts and two metal storm structures adjacent to 
Davidoff Street, between Charteris and HPR. Funding for the project is provided in the 
FY18 General Fund, at $350,000. 
 
Current Contracts:  Stephl Engineering          $37,500 
 
Eagle Way Lift Station Rehabilitation: 
Milestones This Period  

• Secured agency approval to spend remaining funds from the Eagle Way – Old 
Harbor Mountain Road (EW-OHMR) grant on the rehabilitation of the Eagle Way 
Lift Station which had been planned for FY23 utilizing loan funds. 

• Solicited quotes for lift station replacement pumps, motors and valves. 
Future Milestones 

• Design Lift Station upgrade to convert existing wet well/dry well to scheme 
submersible Lift Station valve vault. 

Background  
The original EW-OHMR project included new pavement, storm drainage, water main 
and services, and a pedestrian pathway within Eagle Way, and new pavement and 
storm drain improvements within Old Harbor Mountain Road. Funding for the project 
consists of a $1,500,000 State of Alaska Department of Commerce Community and 
Economic Development Grant, of which approximately $280,000 remains for the lift 
station rehabilitation work. 
 
Current Contracts:  none 
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GPIP Cleanup Project 2018: 
Milestones This Period 

• Contract Awarded 
Future Milestones. 

• Begin cleanup when weather permits 
Background  
The project includes cleaning up debris left over from the dam construction project and 
other activities over the years at the Gary Paxton Industrial Park. The Assembly 
appropriated $35,000 for this project from the GPIP Shoreline Stabilization project on 
December 26, 2018. 
 
Current Contracts: K & E Alaska                     $15,060  
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CONSENT AGENDA

POSSIBLE MOTION

I MOVE TO APPROVE THE CONSENT AGENDA

CONSISTING OF ITEM A

I wish to remove ltem($)

REMINDER - Read aloud a portion of each item being
voted on that is included in the consent vote.
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POSSIBLE MOTION 

 

 
I MOVE TO reappoint Trish White to a three-
year term on the Local Emergency Planning 
Committee.  
 

  
 







Revised: February 16, 2018 

      

     LOCAL EMERGENCY PLANNING COMMITTEE 
 
 

*The police and fire chiefs and the LEPC Coordinator are permanent appointments; whoever is serving in that capacity will be appointed to the commission. Minimum of seven members, 3-year terms; 
Established by Resolution 89-406; Amended by Resolution 89-441 and 99-727. Meeting:  Second Thursday, noon – Fire Hall. Quorum Requirement: At least one member from four different 
categories must be present. Categories as follows: 1)  Elected local officials 2) Law Enforcement, Civil Defense, Fire Fighting, First Aid, Local Environmental/Hospital, and Transportation Personnel 
3) Media/ Broadcast 4) Community Groups 5) Owners/Operators of Facilities 6) Members of the Public 7) LEPC Information Coordinator/ SERC liaison 

  

NAME CONTACT NUMBERS TERM STARTS EXPIRES CATEGORY 

DAVE MILLER, CHAIR 747-1860 dave.miller@cityofsitka.org    Permanent Fire Chief* 2 

GEORGE BENNETT JR. 
225 Tongass Drive 

966-8916 gbennett@searhc.org 3/28/17 3/28/20 2 

SHANNON FREITAS 
222 Tongass Drive 

966-8511 shannonf@searhc.org 3/28/17 3/28/20 2 

MICHAEL SANDERS 
PO Box 226 

738-2442 md.sanders8@gmail.com 9/26/17 9/26/20 2 

ALAN STEVENS 
2606 Sawmill Creek Road 

747-8848 
738-8237 

astevenssit@gmail.com 1/23/18 1/23/21 2 

PAT HUGHES 
1108 Edgecumbe Drive 

747-0303 
738-6119 

phughes@sitkahospital.org 2/13/18 2/13/21 2 

DONNA CALLISTINI 
208 Lake Street #2G 

747-7107 w 
747-5494 

donna.callistini@yahoo.com  10/26/10, 11/12/13 
1/23/18 

10/26/13, 11/12/16 
1/23/21 

3 

GAYLE HAMMONS 
210 Kruzof Street 

738-3028 c kghammons@gmail.com 7/28/15 7/28/18 3 

ANNABEL LUND 
PO Box 1616 

623-0996 h alund1123@yahoo.com 
 

4/13/10, 4/23/13 
4/12/16 

4/13/13, 4/23/16 
4/12/19 

4 

CAROL BERGE  
315 Wachusetts Street 

747-3636 w 
738-3433 

phoenix_fire957@yahoo.com 8/14/12 
8/11/15 

8/14/15 
8/11/18 

4 

TRISH WHITE 
117 Granite Creek Road   

747-8006X202 w; 
747-5976 h 

trish@whitesalaska.com 
  

3/10/09, 3/13/12 
3/24/15 

3/10/12, 3/15/15 
3/24/18 

5 

SCOTT WAGNER 
304 Nicole Drive 

747-3791 h 
738-2729 c 

scott_wagner@nsraa.org 11/12/13 
12/27/16 

11/12/16 
12/27/19 

5 

MARY ANN HALL 
2037 Halibut Point Road 

747-7265  
 

8/23/11, 8/12/14 
8/8/17 

8/23/14, 8/12/17 
8/8/20 

6 

AUBREY VAUGHAN 
315 Seward Street 

361-774-1234 ellenvaughan68@gmail.com 10/11/16 10/11/19 6 

ROSE MILLER 
120 Katlian Street 

723-2225  6/13/17 6/13/20 6 

JEFF ANKERFELT 747-3245 jeff.ankerfelt@sitkapd.org Permanent Police Chief* 2 

LANCE EWERS 747-3245 lance.ewers@sitkapd.org Permanent Law Enforcement* 2 

CRAIG WARREN 747-3233 craig.warren@cityofsitka.org Permanent LEPC Coordinator* 7 

BOB POTRZUSKI 738-3261 assemblypotrzuski@cityofsitka.org Non-Voting Assembly Liaison 1 

Gail Johansen Peterson 
3511 Halibut Point Road 

747-7646 
 

 
scribeinkservices@gmail.com  Secretary  
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Sponsors: Potrzuski/Knox

POSSIBLE MOTION

I MOVE TO approve Ordinance 2018-048 on
second and final reading.





Sponsors: Potrzuski/Knox 1 
 2 

CITY AND BOROUGH OF SITKA 3 
 4 

ORDINANCE NO. 2018-04S 5 
 6 

AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA AMENDING TITLE 15 OF THE 7 
SITKA GENERAL CODE BY ADDING A NEW CHAPTER 15.15  8 

“UTILITY COST SUBSIDIZATION PROGRAM” 9 
 10 

 11 
1. CLASSIFICATION.  This ordinance is of a permanent nature and is intended to 12 

become a part of the Sitka General Code. 13 
 14 

 2. SEVERABILITY.  If any provision of this ordinance or any application to any person 15 
or circumstance is held invalid, the remainder of this ordinance and application to any 16 
person or circumstance shall not be affected. 17 

 18 
3. PURPOSE.  The purpose of this ordinance is to add a new chapter to Title 15 of the 19 

Sitka General Code to establish a utility cost subsidization program to help low- and middle-20 
income households with the cost of utilities, by providing a regulatory framework for the 21 
subsidization of utility costs as a social welfare program. This ordinance shall set forth how 22 
and when utility cost subsidizations shall be authorized and implemented; how long such 23 
subsidizations shall continue for; when such subsidizations shall be terminated; and, 24 
penalties for obtaining subsidies under false pretenses. 25 

 26 
 4. ENACTMENT.  NOW, THEREFORE, BE IT ENACTED by the Assembly of the City 27 
and Borough of Sitka that the Sitka General Code Title 15 is amended by adding a new 28 
Chapter 15.15, entitled “Utility Cost Subsidization Program,” to read as follows (new 29 
language underlined): 30 

 31 
Title 15 32 

PUBLIC UTILITIES 33 
 34 

15.01 Electric Utility Policies 35 
15.02 Watershed Control Program 36 
15.04 Sewer System 37 
15.05 Water System 38 
15.06 Solid Waste Treatment and Refuse Collection 39 
15.07 Storm Drainage 40 
15.08 Utility Poles 41 
15.12 Private Extensions of Water, Wastewater, and Stormwater Utilities 42 
15.15   Utility Cost Subsidization Program  43 
 44 

* * * 45 
 46 

 Chapter 15.15 47 
 Utility Cost Subsidization Program 48 

 49 
Sections: 50 
     15.15.010  Definitions. 51 
     15.15.020  Policy and Procedure. 52 
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     15.15.030  Eligibility for Subsidization.  53 

15.15.040  Penalties for Receiving Subsidization Under False Pretenses.  54 
 55 

15.15.010 Definitions. 56 
 57 

A.  A “household” consists of all the people who occupy a “housing unit”. A house, an apartment 58 
or other group of rooms, or a single room, is regarded as a housing unit when it is occupied or 59 
intended for occupancy as separate living quarters; that is, when the occupants do not live with 60 
any other persons in the structure and there is direct access from the outside or through a 61 
common hall. A previously designated live aboard vessel in the city and borough harbor system 62 
is also regarded as a housing unit. A household includes the related family members and all the 63 
unrelated people, if any, such as lodgers, foster children, wards, or employees who share the 64 
housing unit. A person living alone in a housing unit, or a group of unrelated people sharing a 65 
housing unit such as partners or roomers, is also counted as a household. The count of 66 
households excludes group quarters.  67 
 68 
B. “Obligation” or “debt” means any sum of money which a citizen of the city and borough, or 69 
customer of the city and borough in some capacity, is legally obligated to pay to the city and 70 
borough for any purpose. 71 
 72 
C. “Past-due” refers to any obligation or debt owed to the city and borough which has not been 73 
paid within thirty days of the date the payment was due. As an exception, debts owed for utility 74 
services consumed are considered overdue fifteen days after the date the payment was due. 75 
 76 
D. “Subsidization” refers to “utility cost subsidization”. 77 
 78 
15.15.020 Policy and Procedure. 79 
 80 
A.  It shall be the policy of the city and borough that applicants meeting certain criteria shall be 81 
eligible for subsidization of their municipal utility costs from general governmental sources. This 82 
subsidization is intended as a social welfare payment.  83 
 84 
B.  Subsidization shall be in the form of general governmental subsidy payments to municipal 85 
utility accounts for the benefit of eligible applicants.  Under no circumstances may subsidization 86 
be in the form of reduced utility rates or the provision of free utility services. 87 
 88 
C.  A separate utility cost subsidization fund shall be established at inception by a special 89 
appropriation of the assembly. That fund may be annually funded by a budgetary appropriation 90 
of the assembly. The total amount of annual utility cost subsidization by the city and borough 91 
shall be in the municipal administrator’s annual consolidated operating budget. Monies 92 
appropriated and used for utility cost subsidization shall be accounted for in a separate fund and 93 
shall be used for no other purpose than utility cost subsidization. 94 
 95 
D.  Applications for subsidization shall be submitted to the finance department on forms 96 
provided by the finance department. Only one applicant per household is allowed. And, only one 97 
subsidization per applicant is allowed. A subsidization period shall be for one year, starting 98 
January following the application period. If an applicant is deemed eligible for subsidization, that 99 
eligibility only extends for the upcoming subsidization period. Applications must be submitted 100 
during the application period, between August 1st and October 31st each year, for the upcoming 101 
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subsidization period. Any applicant deemed eligible for a subsidization period must re-apply for 102 
eligibility in any subsequent subsidization period. 103 
 104 
E. The finance department shall examine all applications, determine the eligibility of each 105 
applicant, and make a recommendation to the administrator as to the eligibility of each 106 
applicant.  107 
 108 
F. Upon receiving the finance departments recommendations, the administrator, in his or her 109 
sole discretion and before the applicable subsidization period, shall accept and/or reject each 110 
recommendation and submit the applicants thereby determined eligible for a subsidy to the 111 
finance department for disbursement of the subsidy during the applicable subsidization period.  112 
 113 
G. Upon receiving the administrator’s declaration of applicants eligible for a subsidy during the 114 
upcoming subsidization period, the finance department shall credit those applicant utility 115 
accounts the applicable monthly subsidy each month during the upcoming subsidization period. 116 
 117 
H. The applicable monthly subsidy available for each eligible applicant during any subsidization 118 
period shall be calculated by taking the total subsidization appropriation for that subsidization 119 
period, divided by 12 (months), and, then, divided by the number of eligible applicants for the 120 
upcoming subsidization period. The applicable monthly subsidy shall not exceed sixty-five 121 
dollars. The applicable monthly subsidy shall be credited before sale tax is applied. 122 
 123 
15.15.030 Eligibility for Subsidization. 124 
 125 
A. An applicant must be a customer receiving and responsible for paying electric utility services 126 
from the city and borough for the housing unit in which the applicant resides during the 127 
applicable subsidization period. 128 
 129 
B. Any applicant shall be eligible for subsidization if the applicant is receiving assistance, on the 130 
date of the application, from any of the following programs: 131 

1. Supplemental Nutrition Assistance Program (SNAP) administered from the State of 132 
Alaska through the local Division of Public Assistance office in association with the 133 
United States Department of Agriculture (USDA) Food and Nutrition Services. 134 
2. Medicaid administered from the State of Alaska through the local Division of Public 135 
Assistance. 136 
3. Baranof Island Housing Authority (BIHA), the tribally designated housing entity for the 137 
Sitka Tribe of Alaska (STA) administered through the Sheet’iká X’áat’i Hitx’i” (Sitka 138 
Island Housing) office. 139 
4. National School Lunch Program (NSLP) administered through the Sitka School 140 
District (SSD), known as Free and Reduced School Lunch Program in association with 141 
the USDA.  142 

In order to be eligible for subsidization, the applicant must provide the finance department with 143 
satisfactory documentary evidence that he or she is currently receiving assistance from one of 144 
the programs.  145 
 146 
C. If assistance from the program identified by the applicant for eligibility is discontinued before 147 
or during the subsidization period, the applicant shall notify the finance department within thirty 148 
days of discontinuance of the assistance and the city and borough shall terminate the 149 
subsidization for the remainder of the subsidization period. 150 
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 151 
D.  An applicant will be deemed ineligible for a subsidy if the applicant has any past-due 152 
obligation owed to the city and borough other than utility-related obligations.  These other 153 
obligations shall include all unpaid citations and billings for protective custody cases.  On a 154 
case-by-case basis, the administrator may waive, reduce, or create a payment plan for past due 155 
obligations in order for an applicant to be eligible for subsidization.  156 
 157 
15.15.040 Penalties for Receiving Subsidization Under False Pretenses. 158 
 159 
A.  It will be unlawful for any citizen to receive subsidization under this chapter under false 160 
pretenses.  It will also be unlawful for any citizen to continue to receive subsidization under this 161 
chapter if assistance from the program identified by the applicant for eligibility is discontinued 162 
before or during the subsidization period. 163 
 164 
B.  Upon the determination that an unlawful act may have occurred in which subsidization was 165 
received under false pretenses, the city and borough may notify the appropriate law 166 
enforcement agency so that a criminal investigation may be initiated. 167 
 168 

5. EFFECTIVE DATE.  This ordinance shall become effective the day after the date 169 
of its passage. 170 

 171 
PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of 172 

Sitka, Alaska, this 27th day of March, 2018. 173 
 174 
                                                                                                                                                                              175 

      ______________________________________ 176 
      Matthew Hunter, Mayor 177 
ATTEST: 178 
 179 
 180 
__________________________ 181 
Sara Peterson, MMC 182 
Municipal Clerk 183 
 184 
1st reading 2/13/18 – postponed to 3/13/18 185 
1st reading 3/13/18 – substitute ordinance introduced 186 
2nd reading 3/27/18 187 



Previous version

introduced on 2/13/18











CITY AND BOROUGH OF SITKA

Legislation Details

File #:  Version: 1ORD 18-06 Name:

Status:Type: Ordinance AGENDA READY

File created: In control:2/21/2018 City and Borough Assembly

On agenda: Final action:3/27/2018

Title: Adjusting the FY18 Budget (Library Donation, O'Connell Lightering Facility Repair Project)

Sponsors:

Indexes:

Code sections:

Attachments: Motion and memo Ord 2018-06.pdf

Ord 2018-06.pdf

September 2017 Approved Budget Adjustment 2017-31.pdf

Cost Study and Marketing Research Results and Recommendations.pdf

Action ByDate Action ResultVer.

City and Borough Assembly3/13/2018 1

CITY AND BOROUGH OF SITKA Printed on 3/22/2018Page 1 of 1

powered by Legistar™

http://sitka.legistar.com:443/View.ashx?M=F&ID=6150266&GUID=DC8B4876-D5A9-4AC2-874B-A2E3F959F9B0
http://sitka.legistar.com:443/View.ashx?M=F&ID=6150259&GUID=9228B675-AABE-4E1A-BB6A-22B574241C93
http://sitka.legistar.com:443/View.ashx?M=F&ID=6150260&GUID=45EBE68F-B0E5-4F88-B3A1-5B025D119795
http://sitka.legistar.com:443/View.ashx?M=F&ID=6150261&GUID=A5B2DBFD-C9AE-4788-8E52-4655C4E17C3A


POSSIBLE MOTION

I MOVE TO approve Ordinance 2018-06 on
second and final reading.







Sponsor:  Administrator 1 
 2 

C I T Y   A N D   B O R O U G H   O F   S I T K A  3 
 4 

ORDINANCE NO.  2018-06 5 
AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA 6 

ADJUSTING THE FY18 BUDGET (LIBRARY DONATION, O’CONNELL LIGHTERING 7 
FACILITY REPAIR PROJECT) 8 

 9 
       BE IT ENACTED by the Assembly of the City and Borough of Sitka, Alaska as follows: 10 
       11 
       1.  CLASSIFICATION.  This ordinance is not of a permanent nature and is not intended to be a part 12 
of the Sitka General Code of the City and Borough of Sitka, Alaska. 13 
 14 
       2.  SEVERABILITY.  If any provision of this ordinance or any application thereof to any person or 15 
circumstance is held invalid, the remainder of this ordinance and application thereof to any person and 16 
circumstances shall not be affected thereby. 17 
 18 
       3.  PURPOSE.  The purpose of this ordinance is to adjust the FY18 budgets for known changes. 19 
 20 
       4.  ENACTMENT.  The Assembly of the City and Borough of Sitka hereby adjusts the FY18 budget 21 
for known changes.   In accordance with Section 11.10(a) of the Charter of the City and Borough of Sitka, 22 
Alaska, the budget for the fiscal period beginning July 1, 2017 and ending June 30, 2018 is hereby adjusted 23 
as follows: 24 
 25 

 
FISCAL YEAR 2018 EXPENDITURE BUDGETS 

GENERAL FUND 
 

Library Department – Operations:   To recognize a donation from the Sitka White Elephant Shop 
and increase appropriations in the amount of $2,500 for books and publications. 

 
CAPITAL PROJECTS 

Fund 750 – O’Connell Lightering Facility Repair Project #90850:  To increase the appropriation for 
the O’Connell Lightering Facility Repair Project in the amount of $290,000. 
 
 26 
EXPLANATION 27 
 28 
Necessary revisions in the FY 2018 budget were identified.  These changes involve the increase of 29 
expenditure accounts and causes decreased cash flows to the fund balance of various funds.  A short 30 
explanation of each budget revision is included.   31 
 32 
       5.  EFFECTIVE DATE.  This ordinance shall become effective on the day after the date of its 33 
passage. 34 
 35 
       PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 36 
Alaska this 27th Day of March, 2018. 37 
 38 
                                                                                                                      _______________________         39 
ATTEST:                                                                                                     Matthew Hunter, Mayor 40 
 41 
 42 
__________________________________ 43 
Sara Peterson, MMC 44 
Municipal Clerk 45 
 46 
1st reading 3/13/18 47 
2nd reading 3/27/18 48 



STKA City and Borough of Sitka
100 Lincoln Street • Sitka, Alaska 99835

From:

Date:

MEMORANDUM

Mayor Hunter and Assembly Members
Phillip Messina, Interim Municipal Administrator

Jay Sweeney. Chief Finance and Administrative Officer

Michael Harmon, Public Works Director
Stan Eliason. Harbormaster

August 15. 2017

Subject: Supplemental Budget Appropriation to Repair O'Connell Lightering Facility

Background

A recent inspection of the O'Connell Lightering Facility was completed after CBS staff observed
several piling had shifted out of plumb after a storm event. Through that inspection, it was
determined that the facility is not able to safely accommodate yachts and large vessels over 40 feet
in length. The piling can be replaced and socketed into the rock to a greater depth to accommodate
larger vessels; however, the cost of the repairs depends on whether a repair barge needs to
mobilized, and, whether such repairs are in the best economic interest of the Municipality.
Administration is requesting a supplemental appropriation from the Harbor Fund to repair the facility
even though not all pertinent information is available to conduct an economic analysis of the facility.

Analysis

1. CBS Harbor Staff observed several piling had shifted out of plumb after a storm event.

2. A subsequent inspection of the O'Connell Lightering Facility was completed which
determined that the facility cannot safely moor yachts and larger commercial vessels.

3. The piling can be replaced and socketed into the rock to a greater depth to accommodate
larger vessels; however, the cost is dependent on whether or not a repair barge must be
mobilized. A repair barge will be mobilized this fall to construct the GRIP dock; if that barge is
also used to repair the O'Connell facility, the cost of repair is estimated to be $270,000. If a
barge must be separately summoned at a different time, the cost of repair is estimated at
$384,000 (barge mobilization costs are estimated to be $114,000).
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2018-07 on
second and final reading.







         Sponsor: Administrator 1 
 2 

CITY AND BOROUGH OF SITKA 3 
ORDINANCE NO. 2018-07 4 

 5 
AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA AMENDING SITKA GENERAL 6 

CODE TITLE 21 “SUBDIVISION” 7 
  8 

 9 
1.   CLASSIFICATION. This ordinance is of a permanent nature and is intended to be a part 10 
of the Sitka General Code of the City and Borough of Sitka, Alaska. 11 
 12 
2.   SEVERABILITY. If any provision of this ordinance or any application thereof to any 13 
person or circumstance is held invalid, the remainder of this ordinance and application thereof to 14 
any person and circumstances shall not be affected thereby. 15 
 16 
3.   PURPOSE. The purpose of this ordinance is to revise the monumentation and flagging 17 
requirements for subdivisions to reduce costs, create continuity between practice and code, 18 
provide for reasonable, durable and accurate monumentation, while providing an accurate and 19 
fair subdivision process that is not excessively burdensome.  20 
 21 
4.  ENACTMENT. NOW, THEREFORE, BE IT ENACTED by the Assembly of the City and 22 
Borough of Sitka that the Sitka General Code Title 21 Subdivision, be amended as follows (new 23 
language underlined; deleted language stricken):  24 

 25 
Title 21 26 

SUBDIVISION  27 
 28 

Chapter 21.12 29 
MINOR SUBDIVISION 30 

Sections: 31 
21.12.010    Application. 32 
21.12.020    Concept plat. 33 
21.12.030    Final plat. 34 
21.12.040    Recording timetable. 35 
 36 
21.12.010 Application. 37 
A.    The minor subdivision plat procedure shall apply to the following plats: 38 
 39 

1.    Plats that create no more than four additional tracts or lots; 40 
 41 
2.    Plats that create parcels that will become integral parts of the adjoining lots or rights-42 
of-way; 43 
 44 
3.    A movement or creation of lot lines that does not result in an increase in the density or 45 
number  46 
of residential units within the area being subdivided or resubdivided; 47 
 48 
4.    A subdivision involving the vacation of a street or alley; 49 
 50 
5.    A subdivision created for a government agency acquisition of a street right-of-way. 51 
 52 

B.    Basic Criteria. The following general conditions are necessary for approval of a minor 53 
subdivision: 54 

 55 
1.    No dedications are needed; 56 
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 57 
2.    Monuments exist sufficient to locate all proposed lots on the site, as required by 58 
section 21.40.160; 59 
 60 
3.    The plat includes all contiguous land under common ownership; 61 
 62 
4.    Maintenance agreements as necessary. 63 

 64 

C.    Preapplication. Participation in preapplication procedures as described in the major 65 
subdivision plat requirements (Section 21.32.020) is advised to address any questions 66 
regarding the minor subdivision application. 67 
 68 

* * * 69 
 70 

21.12.030 Final plat. 71 
A.    A final plat shall be prepared by a registered land surveyor and submitted for planning 72 
commission review following the board review of the concept plat. The plat shall comply with all 73 
the major subdivision final plat submission requirements in Section 21.32.160. The easements 74 
and improvements shall comply with all the applicable standards in Chapter 21.40. It must be 75 
submitted at least thirteen days prior to the next planning commission meeting. The perimeter of 76 
the subdivision shall be flagged with readily viewable marking at least ten days prior to the 77 
planning commission hearing. In addition, the planning office may require that interior 78 
subdivision lot corners shall be marked with two-inch square wooden hubs and flagging ten 79 
days prior to the planning commission hearing. Flagging may be required along the proposed 80 
plat’s existing or proposed boundaries or features as required by the platting authority pursuant 81 
to section 21.40.160. Notices and a public hearing shall be required and given as provided for 82 
Chapter 21.52. 83 
 84 
B.    In addition to providing a plat that conforms to the major subdivision final plat requirements, 85 
the following shall be submitted: 86 
 87 

1.    General topography of the site and immediate surroundings, showing specific 88 
topographic features and spot elevations. The purpose of this topography is to 89 
provide an understanding of the overall terrain of the site and to confirm the grades 90 
of access easements and rights-of-way. The planning commission may also 91 
require more detailed topographic information of existing and proposed grades. 92 
 93 

C.    The planning commission shall approve, deny, or approve with conditions the final plat at a 94 
regularly scheduled meeting and the action shall be given within sixty days of the date of 95 
submission of a complete final plat. A delay in commission action may be requested in writing 96 
by the applicant, may result from the application being incomplete, or may result from evidence 97 
requiring further city consideration. If the plat approval is denied or the applicant is not satisfied 98 
with the conditions placed on the plat, the matter shall be reconsidered by the planning 99 
commission unless the applicant files an appeal directly to the assembly. 100 
 101 
D.    After the final plat is approved, a recordable plat shall be prepared by a registered land 102 
surveyor including any required certificates as also required of a major subdivision, all 103 
applicable plat notes required by this title, and all plat notes required by the planning 104 
commission during the approval process. The recordable document shall reference all 105 
monuments that have been installed following the approval of the plat. 106 

http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.020
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.160
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2152.html#21.52
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 107 

* * * 108 
 109 

Chapter 21.32 110 
MAJOR SUBDIVISIONS 111 

 112 
Sections: 113 
21.32.010    General outline of procedure for major plat approval. 114 
21.32.020    Major subdivision preapplication. 115 
21.32.030    Major subdivision—Suggested concept plan submittal. 116 
21.32.040    Major subdivision—Preliminary plat submission requirements. 117 
21.32.050    Preliminary plat review and approval. 118 
21.32.160    Major subdivision—Final plat submission requirements. 119 
21.32.170    Final subdivision plat review and approval by the planning commission. 120 
21.32.180    Final subdivision plat review and approval by the assembly. 121 
21.32.190    Appeal to superior court. 122 
 123 

* * * 124 
 125 

21.32.040 Major subdivision--- Preliminary plat submission requirements. 126 
A.    In the event the owner or developer does not elect to go through the concept plat review 127 
process and submit a complete application at that time, an application for subdivision plat 128 
approval shall precede the submission of a preliminary plat. If a previous application does not 129 
incorporate any request for any necessary platting variances and vacations, those requests 130 
shall accompany the applications. Applications shall be in a form approved by the city. 131 
 132 
B.    Preliminary plat applications shall be signed by all persons holding an interest in the 133 
property that is the subject of the application. If the applicant intends to develop the land 134 
covered by the preliminary plat in phases, the application for preliminary plat approval shall 135 
include a master phasing plan specifying the timing and sequence of development. 136 
 137 
C.    The preliminary plat shall include all contiguous land under the applicant’s ownership even 138 
if under separate legal description. If only a portion of the applicant’s land is intended for 139 
development under the proposed subdivision, the remaining portion shall be given a tract 140 
designation and shall be part of the preliminary and final plat. 141 
 142 
D.    The applicant shall submit the application for preliminary plat approval, including the 143 
following items, within the time required by the city in order for staff review before the regular 144 
meeting of the planning commission at which the plat is to be considered. The city shall 145 
determine the completeness of the application and notify the applicant if additional information is 146 
necessary. The perimeter of the subdivision shall may be flagged with readily viewable marking 147 
at least ten days prior to the planning commission hearing when required pursuant to section 148 
21.40.160. In addition, the planning office may require that interior subdivision lot corners shall 149 
be marked with two-inch square wooden hubs and flagging ten days prior to the planning 150 
commission hearing. The planning commission review and public hearing shall be scheduled for 151 
the earliest possible date depending upon the size and complexity of the proposal. 152 
 153 
E.    Preliminary Plat Submittal. 154 

 155 
1.    Plat Copy Requirements. 156 

 157 

http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.030
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.040
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.050
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.160
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.170
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.180
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.190
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a.    Four blue or black line prints of the preliminary plat prepared by a 158 
registered surveyor (or fewer copies as approved by the city). 159 
 160 
b.    One eight-and-one-half-inch by eleven-inch sheet of the proposed new lot 161 
lines without signature blocks. 162 
 163 
c.    One copy to each of the appropriate governmental state or federal 164 
regulatory agencies and to the private telephone/television companies 165 
directed by the city. 166 

 167 
2.    All plats shall be drawn to a scale of at least one inch equals one hundred feet 168 
to show details and to enable appropriate decisions. Plats shall be submitted on 169 
sheets of one of the following sizes with each sheet being the same size: eighteen 170 
by twenty-four inches, twenty-four by thirty-six inches, or thirty by forty-two inches. 171 
The plat shall have four distinctive line weights according to the following 172 
breakdown from heaviest to lightest: 173 

 174 
a.    Boundary lines; 175 
 176 
b.    Block and tract outlines; 177 
 178 
c.    Lot lines; 179 
 180 
d.    Easements, street centerlines, topographic contours, and other features.  181 

 182 
3.    The preliminary plat shall include the following information: 183 

 184 
a.    Title block at the bottom right corner of the plat sheet or the index sheet 185 
showing: 186 

 187 
i.    Name of proposed subdivision, 188 
 189 
ii.    Scale, 190 
 191 
iii.    Date, 192 
 193 
iv.    Total area, 194 
 195 
v.    Legal description of parcel being subdivided, 196 
 197 
vi.    Proposed lot numbers, block numbers, and street names, 198 
 199 
vii.    Name, address, and license number of surveyor preparing plat, 200 
 201 
viii.    Owner(s) and/or applicants of the property and mailing address; 202 

 203 
b.    When a plat consists of more than one sheet, an index sheet is required. 204 
The index sheet must include a key map showing the entire project with street 205 
names, lots, block numbers, match lines indicating the sheet numbers which 206 
will display pertinent data of that particular portion of the project. The match 207 
lines shall follow obvious divisions within the plat and be easily recognizable. 208 
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When more than one sheet is submitted, one sheet shall contain all the 209 
approval certificates. All sheets must be the same size; 210 
 211 
c.    North arrow; 212 
 213 
d.    Vicinity map which includes the following: 214 

 215 
i.    Scale of one inch equals one thousand feet, 216 
 217 
ii.    Principal road systems, and, if applicable, major water bodies and/or 218 
watercourses, boundaries of national forest or other pertinent 219 
boundaries, location of subdivision and north arrow; 220 

 221 
e.    Dedicated rights-of-way, patent reservations, road easements, or utility 222 
and other reservations, public or private, within the proposed subdivision 223 
boundaries and within contiguous parcels showing location, dimensions, and 224 
purposes; 225 
 226 
f.    Adjacent property lines shall be shown with dashed lines to show their 227 
general relationship to the proposed plat; 228 
 229 
g.    Proposed lot lines, tract lines, and rights-of-way including approximate 230 
dimensions and areas of all lots and tracts, approximate curve radii and 231 
lengths, and similar information; 232 
 233 
h.    Designation of proposed public areas; 234 
 235 
i.    Topography shall be shown with contour intervals of two feet for any 236 
portion of the proposed subdivision within the floodplain of any watercourse; 237 
five feet outside floodplain areas if the ground slope is less than ten percent; 238 
and ten feet if the ground slope is greater than ten percent; 239 
 240 
j.    Preliminary horizontal location of water supply, sewage collection or 241 
disposal systems, storm drainage and other public improvement details to 242 
enable the city to make a preliminary determination as to conformance with 243 
municipal and state standards; 244 
 245 
k.    The location of water bodies and drainage courses, including the location 246 
of flood hazard areas; 247 
 248 
l.    The location of existing facilities, permanent buildings and structures 249 
within the proposed subdivision such as roadways, buildings, sewage 250 
systems, wells, oil lines including pipe sizes, utility poles and lines, 251 
underground power lines, excavations, bridges, and culverts; 252 
 253 
m.    Legal access from the public system where necessary; 254 
 255 
n.    Any additional information required by the municipality. 256 

 257 
F.    The applicant shall submit supporting written information including all soils and engineering 258 
data required by the appropriate state agency for the review of installation of either on-site 259 
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sewer and water facilities, if such are needed, or the general design and layout when such 260 
utilities are to become a part of the city and borough community system. If this subdivision or 261 
any part thereof is in a coastal management district, any information required for coastal 262 
management compliance shall also be submitted as may be required by the city. 263 
 264 
G.    Accompanying the preliminary plat shall be a plat certificate documenting all persons 265 
holding any legal interest in the land being subdivided, prepared by an authorized title insurance 266 
company. 267 
 268 
21.32.050 preliminary plat review and approval. 269 
The planning commission shall approve, deny, or approve with conditions the preliminary plat at 270 
a regularly scheduled meeting and the action shall be given within sixty days of the date of 271 
submission of a complete final plat. The exterior of lot lines of the project shall be flagged ten 272 
days prior to the first planning commission hearing on the preliminary plat. Flagging of interior 273 
lot lines shall be installed at the same time if required by the municipality. Flagging may be 274 
required along the proposed plat’s existing or proposed boundaries or features as required by 275 
the platting authority pursuant to section 21.40.160. A delay in commission action may be 276 
requested in writing by the applicant, may result from the application being incomplete, or may 277 
result from evidence requiring further city consideration. If the plat approval is denied or the 278 
applicant is not satisfied with the conditions placed on the plat, the matter shall be reconsidered 279 
by the planning commission unless the applicant files an appeal directly to the assembly. 280 
 281 

* * * 282 
 283 

Chapter 21.40 284 
DESIGN AND CONSTRUCTION REQUIREMENTS AND MONUMENTATION 285 

 286 
Sections: 287 
21.40.010    Design principles and standards. 288 
21.40.020    Compliance with standard specifications and subdivision agreements. 289 
21.40.030    Easements. 290 
21.40.040    Lots and blocks. 291 
21.40.060    Maintenance agreements. 292 
21.40.070    Street improvements. 293 
21.40.080    Street arrangement. 294 
21.40.090    Access to primary and secondary roads. 295 
21.40.100    Street names. 296 
21.40.110    Dedicated right-of-way street design standards. 297 
21.40.120    Rights-of-way. 298 
21.40.130    Additional design and construction requirements. 299 
21.40.140    Design and construction requirements for subdivided island properties. 300 
21.40.150    Flood hazard areas. 301 
21.40.160    Required monumentation—Final plat monuments. Monumentation and flagging. 302 
 303 
 304 

* * * 305 
 306 

21.40.160  Required monumentation--- Final plat monuments. Monumentation and 307 
flagging. 308 

A.    Generally. 309 
 310 

http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.010
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.020
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.030
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.040
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.060
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.070
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.080
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.090
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.100
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.110
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.120
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.130
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.140
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.150
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40.160
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1.      All subdivisions, boundary line adjustments, replats, and any plat that 311 
requires approval to be recorded shall comply with the required monumentation 312 
and flagging as detailed in this section. References to monumentation and flagging 313 
requirements appear in other sections of this code; however, this section shall 314 
control.  315 
 316 
1.   2. All monuments required herein shall be installed, shown, and referenced on 317 
all final subdivision plats prior to the recording of the plats. All monuments 318 
recovered during the survey process shall all be shown on the plat. 319 
 320 
2.    Flagging requirements appear in the sections covering preliminary and final 321 
plat reviews in other chapters of the title. If considered appropriate to facilitate the 322 
review of the subdivision, temporary wooden hubs may be required to be installed 323 
by the municipality during the review process. 324 
 325 

B.    Primary monuments must be established for surveys as set forth herein. A primary 326 
monument must consist of a minimum two-inch diameter metal pipe at least thirty inches long 327 
with a minimum four-inch flange at the bottom. A minimum two-and-one-half-inch diameter 328 
metal cap must be permanently attached at the top. If both the cap and the pipe are of 329 
nonferrous metal, then additives with magnetic qualities must be permanently attached at both 330 
the top and bottom of the monument. Every primary monument cap must be permanently 331 
stamped with the year set, the surveyor’s registration number, and the corner identification. The 332 
city may approve one of the following alternatives upon petition by the surveyor: a cap grouted 333 
into firm stone or a durable tablet containing a minimum of one thousand cubic inches of 334 
concrete and a cap marking the actual corner point. 335 
 336 
C.    Every subdivision must have a minimum of two primary monuments set or recovered on 337 
the boundary of the subdivision. All angle points along the subdivision boundary should have a 338 
primary monument. Primary monuments along a subdivision boundary may not be situated 339 
more than one thousand three hundred twenty feet apart. If an exterior boundary line is less 340 
than two thousand six hundred forty feet, but more than one thousand three hundred twenty feet 341 
long, then the intermediate primary monument must be set as close to the midpoint as practical. 342 
If the point for a primary monument is in a place that would be impractical to monument 343 
because of natural obstacles such as water bodies or roads, a witness corner must be set. The 344 
witness distance and course must be shown on the plat of survey from the existing monument 345 
as set to the true corner position. Witness corners must always be set on a survey property line 346 
at a distance considered reasonable and practical from the true corner point. Witness corners 347 
must comply with the standards for primary monuments. 348 
 349 
D.    Secondary monuments shall be used for property line curvature control, at interior angle 350 
points, on interior lines that exceed one thousand three hundred twenty feet in length that are 351 
not established with primary monuments, and all other corners that are part of the subdivision. 352 
Secondary monuments will consist of at least a five-eighths-inch metal bar four feet long with a 353 
one-and-one-half-inch cap attached at the top with the surveyor’s registration number and 354 
corner identification stamped on the top. Secondary monuments do not require monument 355 
accessories. 356 
 357 
  3.  The following are the requirements for secondary monumentation: 358 

a. All secondary monuments shall be at least a 5/8 inch by 24 inch rebar 359 
and cap at all exterior and interior controlling corners, points, and angles. 360 
Monuments shall be capped and stamped with survey grade material and 361 
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information. Where topography limits depth or type of monument, a 362 
reasonable survey grade monument of choice may be used if approved by the 363 
platting authority, and this includes setting monuments until reasonable refusal 364 
for depth. 365 
 366 
b.     Secondary monumentation shall be required at all exterior and interior 367 
angles, corners, points, and used where needed for curvature control for all 368 
subdivisions, replats and/or reviews under this title. 369 
 370 

i. Where there is an existing and sufficient monument that is accurate and 371 
durable, that monument may be used to fulfill this subsection. 372 
 373 
ii. Primary monumentation may be required for certain plats. A primary 374 
monument will fulfill this subsection. 375 
 376 

  4. The following are the requirements for primary monumentation: 377 
 378 

a. Primary monuments must be established for surveys as set forth in this 379 
subsection. A primary monument must consist of a minimum two-inch 380 
diameter metal pipe, at least 30 inches long, with a minimum four-inch flange 381 
at the bottom. A minimum two-and-one-half-inch diameter metal cap must be 382 
permanently attached at the top. If both the cap and the pipe are of nonferrous 383 
metal, then additives with magnetic qualities must be permanently attached at 384 
both the top and bottom of the monument. Every primary monument cap must 385 
be permanently stamped with the year set, the surveyor's registration number, 386 
and the corner identification. This data must be orientated so that the data 387 
may be read when the reader is facing north. Monuments and accessories 388 
found in a disturbed condition must be returned to the original position and 389 
condition as nearly as possible or replaced so as to perpetuate the position. 390 
An alternative monument may be approved by the platting authority, where 391 
needed due to constraints of topography.  392 
 393 
 394 
b. All major subdivisions, planned unit developments, cluster subdivisions, 395 
small lot subdivisions of 6 lots or more, or any hybrid or combi subdivision of 6 396 
lots or more shall provide at least two (2) recovered or new primary 397 
monuments along the boundary of the subdivision at points required by the 398 
platting authority or planning commission. 399 
 400 
c. All minor subdivisions, zero-lot lines, or hybrid or combi subdivisions of 5 401 
lots or less shall provide at least one (1) recovered or new primary monument 402 
along the boundary of the subdivision at points required by the platting 403 
authority or planning commission. 404 
 405 
d. Primary monumentation for boundary line adjustments, accretion plats, 406 
replats, vacation of easements or right-of-ways, lot joiners, or lot splits may be 407 
required where existing primary monumentation is found insufficient by the 408 
platting authority or planning director. 409 
 410 
e. Existing primary monuments that are recovered, accurate, and durable 411 
may be used to fulfill this subsection. 412 
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 413 
E.   f.   All primary monuments must be referenced to at least three bearing trees 414 

or objects. If bearing trees or objects are used, they must be located as nearly 415 
as possible at right angles and may not be farther than one hundred feet from 416 
the monument. A distance to trees or objects must be measured at waist 417 
height and in the case of trees measured to the center of the tree with 418 
distances reduced to horizontal equivalent. Bearing trees must be marked with 419 
a nonferrous metal tag of at least nine square inches in size which must be 420 
placed facing the monument. These tags must be clearly and permanently 421 
marked as to the corner nomenclature and distance. 422 

 423 
                       5. Existing recovered monumentation shall be shown and described. 424 
 425 
                       6.  Flagging requirements appear in other sections of this title, however, this 426 

section shall control. If considered appropriate to facilitate the review or 427 
consideration of a subdivision or other plat, flagging may be required to be 428 
installed by the municipality during the review process. Criteria to determine 429 
when flagging shall be installed shall include when topography, drainage, 430 
structures, location of utilities or other important improvements, or other 431 
material issues, such as disputed property line raise the need for more 432 
information. Such a decision shall be by motion of the planning commission, 433 
platting authority, or city and borough assembly.  434 

 435 
5. EFFECTIVE DATE.  This ordinance shall become effective the day after the date of its 436 
passage.  437 
 438 
PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 439 
Alaska this 27th day of March, 2018. 440 
 441 
 442 
       ________________________________ 443 
       Matthew Hunter, Mayor 444 
ATTEST: 445 
 446 
__________________________ 447 
Sara Peterson, MMC 448 
Municipal Clerk 449 
 450 
1st reading 3/13/18 451 
2nd reading 3/27/18 452 
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                 100 Lincoln Street • Sitka, Alaska  99835 
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Providing for today…preparing for tomorrow 

 

Planning and Community Development Department 

 

Date:  February 6, 2018 

From: Michael Scarcelli JD, Director, Planning and Community Development Department 

To: Planning Commission 

Re: Monumentation Discussion and Direction 

  

KEY POINTS AND CONCERNS: 

1. Existing Monumentation Standards are very stringent. 

2. Existing Monumentation standards have, arguably, not been followed 

3. Existing Flagging requirements are mandatory and sometimes have no value, but have a 

cost. 

4. Proposed monumentation is in-line with practice, provides a standard that is moderate 

and similar to many other jurisdictions, and reduces development costs from about 

$1,500 to $10,000 versus if all monuments were primary. 

5. Proposed flagging would occur where circumstances warrant and upon motion of the 

Commission.  

 

RECOMMENDATION: 

Staff recommends that the Planning Commission recommend approval of this Title 21 code 

amendment, subject to legal review. Note: Minor changes of a non-material may occur after 

legal review, which may include adding references to the final monumentation section in other 

areas of the code for clarity and uniformity.  



 

 

ATTACHMENTS 

Attachment A: Example Plats 
Attachment B: Legal Blackline of Code  
 
BACKGROUND 

The current code has stringent requirements for plat submission requirements, specifically the 

requirements for flagging and primary monumentation. These requirements add significant 

costs to platting surveys, which can range from adding an additional $1,500 to $10,000 to the 

cost of the survey.  Moreover, the existing monumentation requirements are overkill, and in 

practice these requirements have not been followed. State law does have requirements for 

monumentation and this proposed change mirrors and complies with those requirements. 

On the other side, there are positives to having primary monuments in terms of the quality and 

potential durability of the monument – but even primary monuments can get destroyed. 

Placing and recording a primary monument requires more digging, more materials, referencing 

three bearing objects, et cetera, and is a burdensome task. On the other hand, down the line 

when replats or development occur, primary monuments are invaluable to reestablish property 

lines and less likely to be moved or lost. The proposal does incorporate some level of primary 

monumentation for certain plats. In essence, more complex plats require more primary 

monuments.  

Final Plat Submission Requirements – What the Existing Sitka General Code States 

Minor Subdivisions - Monumentation 

 SGC Section 21.12.010 states under Basic Criteria, “Monuments exist sufficient to locate 
all proposed lots on the site,” and that means legal sufficiency.  

 To be legally sufficient, SGC Section 21.12.030 Final Plat, subsection A, states that the 
Minor Subdivisions Final Plat “shall comply with all major subdivisions final plat 
submission requirements in Section 21.32.160. emphasis added).”   

 SGC 21.32.160 Major Subdivision – Final Plat submission requirements states “The plat 
shall comply with the development and design standards contained in this title ….” This 
includes the design and monumentation standards set forth in Chapter 21.40, 
specifically SGC Section 21.40.160 - Required monumentation – Final Plat monuments.  

 SGC Section 21.40.160 - Required monumentation – Final Plat monuments requires 
under subsection C, that ‘Every subdivision must have a minimum of two primary 
monuments set or recovered on the boundary of the subdivision. All angle points along 
the subdivision boundary should have a primary monument.  Subsection D, establishes 
that secondary monuments, “shall be used for property line curvature control, at 
interior angle points, on interior lines …” 

 While it is staffs’ opinion and determination that this requires primary monuments, staff 



 

 

also recognizes that primary monuments have rarely been required in practice and are 
not required to such an extent by the state. In addition, there are sections that support 
flexibility within Title 21 for submission requirements and waiver pursuant to 21.52.  

 
Minor Subdivisions – Flagging 

SGC Section 21.12.030, Final Plat, states “The perimeter of the subdivision shall be flagged with 

readily viewable marking at least ten days prior to the planning commission hearing.” Further, 

SGC Section 21.40.160 also references flagging in subsection A.2. 

Major Subdivisions - Monumentation 

 SGC 21.32.160 Major Subdivision – Final Plat submission requirements states “The plat 
shall comply with the development and design standards contained in this title ….” This 
includes the design and monumentation standards set forth in Chapter 21.40, 
specifically SGC Section 21.40.160 - Required monumentation – Final Plat monuments.  

 SGC Section 21.40.160 - Required monumentation – Final Plat monuments requires 
under subsection C, that ‘Every subdivision must have a minimum of two primary 
monuments set or recovered on the boundary of the subdivision. All angle points along 
the subdivision boundary should have a primary monument.  Subsection D, establishes 
that secondary monuments, “shall be used for property line curvature control, at 
interior angle points, on interior lines …” 

 While it is staffs’ opinion and determination that this requires primary monuments, staff 
also recognizes that primary monuments have rarely been required in practice and are 
not required to such an extent by the state. In addition, there are sections that support 
flexibility within Title 21 for submission requirements and waiver pursuant to 21.52.  

 

Major Subdivisions – Flagging 

SGC 21.32.050 Preliminary plat review and approval, states that “The exterior of the lots lines 

of the project shall be flagged tend days prior to the first planning commission hearing on the 

preliminary plat.” And interior flagging if required by municipality. SGC Section 21.32.170 states 

that the final plat shall be flagged in the same manner. Further, SGC Section 21.40.160 also 

references flagging in subsection A.2. 

State Law Requirements 

AS 29.40 vests in this home rule chartered municipality the platting authority subject to the 

following under subsection 100 regarding information required for a plat, to sum: 1) initial point 

of survey; 2) original or reestablished corner and their descriptions; 3) actual traverse with 

details; 4) other info as may be required by the municipality. 

State Law Sets Forth Minimum of Secondary Monumentation 



 

 

Further, AS 40.15.320, sets forth the minimum monumentation requirements for subdivisions 

and dedications for public records and recordings. To sum, it requires, what we would term 

secondary monuments at all exterior corners for subdivisions of five or less, and all at exterior 

and interior points for subdivisions for 6 or more.  

“AS 40.15.320. Monuments. 
(a) In a subdivision with five or fewer lots, the existence of at least a 5/8 inch by 24 inch rebar 
and cap monument at controlling exterior corners of the subdivision shall be established by the 
surveyor. 
(b) In a subdivision of more than five lots, each interior corner shall be monumented with at 
least a 5/8 inch by 24 inch rebar and cap. 
(c) If a monument of record does not lie on the parcel or tract boundary, the plat shall reflect a 
boundary survey and tie to a monument of record.” 
 
State Land Survey Requirements (11 AAC 53.100-260) 

Under these sections, it sets forth the minimum survey requirements for state land. Under 

subsection 190, state surveys require a minimum of four primary monuments. In addition, with 

some deviation, this appears to be the basis or a close approximation for the SGC section on 

monumentation. Moreover, if state land is in a municipality, the survey is subject to the stricter 

controls, if any, of the municipality, under subsection 100.  

Platting Authority in Unorganized Boroughs (11 AAC 53.600-740.) 

State regs set requirements in unorganized boroughs for subdivisions with 1) five or less lots, 

and 2) 6 and more lots. In both, these monuments are more similar to our code’s secondary 

monuments versus primary monuments.  

Other Municipalities’ Requirements 

Ketchikan Gateway Borough – Example of more lenient code 

KGC section 17.10.090 requires the rough equivalent of secondary monuments for its 

subdivisions for all exterior corners of the subdivision and all lot corners. 

City and Borough of Juneau – Example of similar for majors and example of more lenient for 

minor subdivision 

CBJ Code Section 49.15.453 – Monumentation, requires primary monumentation, similar to 

SGC, for subdivisions of 6 or more lots; and secondary monumentation, similar to SGC, for 5 or 

fewer lots.  

 
Anchorage Municipal Code 



 

 

21.85.130 - Monuments. 

Monuments and lot corner markers for determining the boundaries of subdivisions and 
lot corners shall be set in a professional manner. Survey monumentation shall conform to 
such additional standards as the director of public works may establish by regulation 
under chapter 3.40. 

And AMC section 21.08.030(K): Monuments. Monuments and lot corner markers for 

determining the boundaries of subdivisions and lot corners shall be set by a professional 

registered land surveyor licensed by the state of Alaska. Survey monumentation shall conform 

to such additional standards as the municipal surveyor may establish by regulation under 

AMC Chapter 3.40. 

RECOMMENDATION 

Staff recommend that flagging be changed to being required by the Planning Commission 

during review of the concept or preliminary plat only when circumstances such as topography, 

drainage, setbacks, disputed or uncertain property line, or other development criteria or issues 

arise that warrant such marking. This would be a departure from mandatory flagging.  

Staff recommend that monumentation requirements should meet state minimums for 

secondary monumentation and detail when primary monumentation should be required. 

Overall, the proposed language would be a moderate approach.  

Summary of Proposed Changes and Areas Not Changed That Could Be 

The following code sections were reviewed: The sections underlined have had changes, the 

sections bulleted, have not been changed, but could be, subject to legal review (such change 

may be a reference to 21.40.160 versus to existing reference) 

Support from SGC Code: Under SGC 21.04.020 (J) “To provide for the accurate surveying of 

land” 

21.12.010.B.2. (Minor Sub Code) references monuments sufficient and changed to reference 

21.40.160. 

21.12.030.A. references flagging and changed to reference 21.40.160 (and may be required) 

 21.16.010.B. (BLA) references in accord with 21.32.160 

 21.20.030.A   (Replats) references 21.32.160 

 21.20.040.B.  same as above,  

https://www.municode.com/library/ak/anchorage/codes/code_of_ordinances?nodeId=TIT3AD_CH3.40MURE
https://www.municode.com/library/ak/anchorage/codes/code_of_ordinances?nodeId=TIT3AD_CH3.40MURE


 

 

 21.24.010 (Zero LL) references 21.12 

 21.28.040 (B&C) (PUDs)references 21.32.040 (Major Sub Standards) 

21.32.040.D (Major Sub) references flagging, changed to reference 21.40.160 and may be 

required 

21.32.050 ref flagging, changed to reference 21.40.160 and may be required 

 21.32.160 reference devl standards in 21 and 22.  

 21.36.020.A. 5 lot hybrid references minor sub 

 21.36.020.B Combi hybrid references major sub.  

21.40.160 Required Monumentation (A.B (flagging)-E) 

 

Recommended Motion 

I move to recommend approval of this Title 21 code amendment pertaining to monumentation 

and flagging requirements, subject to legal and adminstrative review. Note: Minor changes of a 

non-material may occur after legal review, which may include adding references to the final 

monumentation section in other areas of the code for clarity and uniformity. 

 

 
 

 











21.12.010 Application.  
A.    The minor subdivision plat procedure shall apply to the following plats: 

1.    Plats that create no more than four additional tracts or lots; 

2.    Plats that create parcels that will become integral parts of the adjoining lots or rights-of-way; 

3.    A movement or creation of lot lines that does not result in an increase in the density or number of 
residential units within the area being subdivided or resubdivided; 

4.    A subdivision involving the vacation of a street or alley; 

5.    A subdivision created for a government agency acquisition of a street right-of-way. 

B.    Basic Criteria. The following general conditions are necessary for approval of a minor subdivision: 

1.    No dedications are needed; 

2.    Monuments exist sufficient to locate all proposed lots on the site, as required by section 21.40.160; 

3.    The plat includes all contiguous land under common ownership; 

4.    Maintenance agreements as necessary. 

C.    Preapplication. Participation in preapplication procedures as described in the major subdivision plat 
requirements (Section 21.32.020) is advised to address any questions regarding the minor subdivision 
application. 

21.12.030 Final plat.  
A.    A final plat shall be prepared by a registered land surveyor and submitted for planning commission review 
following the board review of the concept plat. The plat shall comply with all the major subdivision final plat 
submission requirements in Section 21.32.160. The easements and improvements shall comply with all the 
applicable standards in Chapter 21.40. It must be submitted at least thirteen days prior to the next planning 
commission meeting. The perimeter of the subdivision shall be flagged with readily viewable marking at least 
ten days prior to the planning commission hearing. In addition, the planning office may require that interior 
subdivision lot corners shall be marked with two-inch square wooden hubs and flagging ten days prior to the 
planning commission hearing.Flagging may be required along the proposed plat’s existing or proposed 
boundaries or features as required by the Platting Authority pursuant to section 21.40.160. Notices and a public 
hearing shall be required and given as provided for Chapter 21.52. 

21.32.040 Major subdivision—Preliminary plat submission requirements.  
A.    In the event the owner or developer does not elect to go through the concept plat review process and 
submit a complete application at that time, an application for subdivision plat approval shall precede the 
submission of a preliminary plat. If a previous application does not incorporate any request for any necessary 
platting variances and vacations, those requests shall accompany the applications. Applications shall be in a 
form approved by the city. 

B.    Preliminary plat applications shall be signed by all persons holding an interest in the property that is the 
subject of the application. If the applicant intends to develop the land covered by the preliminary plat in phases, 
the application for preliminary plat approval shall include a master phasing plan specifying the timing and 
sequence of development. 

C.    The preliminary plat shall include all contiguous land under the applicant’s ownership even if under 
separate legal description. If only a portion of the applicant’s land is intended for development under the 

http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.020
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2132.html#21.32.160
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2140.html#21.40
http://www.codepublishing.com/AK/Sitka/html/Sitka21/Sitka2152.html#21.52


proposed subdivision, the remaining portion shall be given a tract designation and shall be part of the 
preliminary and final plat. 

D.    The applicant shall submit the application for preliminary plat approval, including the following items, within 
the time required by the city in order for staff review before the regular meeting of the planning commission at 
which the plat is to be considered. The city shall determine the completeness of the application and notify the 
applicant if additional information is necessary. The perimeter of the subdivision shallmay be flagged with 
readily viewable marking at least ten days prior to the planning commission hearing when required pursuant to 
section 21.40.160. In addition, the planning office may require that interior subdivision lot corners shall be 
marked with two-inch square wooden hubs and flagging ten days prior to the planning commission hearing. 
The planning commission review and public hearing shall be scheduled for the earliest possible date depending 
upon the size and complexity of the proposal. 

21.32.050 Preliminary plat review and approval.  
The planning commission shall approve, deny, or approve with conditions the preliminary plat at a regularly 
scheduled meeting and the action shall be given within sixty days of the date of submission of a complete final 
plat. The exterior of lot lines of the project shall be flagged ten days prior to the first planning commission 
hearing on the preliminary plat. Flagging of interior lot lines shall be installed at the same time if required by the 
municipality.Flagging may be required along the proposed plat’s existing or proposed boundaries or features as 
required by the Platting Authority pursuant to section 21.40.160. A delay in commission action may be 
requested in writing by the applicant, may result from the application being incomplete, or may result from 
evidence requiring further city consideration. If the plat approval is denied or the applicant is not satisfied with 
the conditions placed on the plat, the matter shall be reconsidered by the planning commission unless the 
applicant files an appeal directly to the assembly. 

 

21.40.160 Monumentation and Flagging. 

A. Generally. 

1.  RequiredAll subdivisions, boundary line adjustments, replats, and any plat that requires approval to 
shall comply with the required monumentation—Final plat monuments.  and flagging as detailed in 
monumentation and flagging appear in other sections of this code, however, this section shall control. 

A. A.    Generally. 
2.    Flagging requirements appear in the sections covering preliminary and final plat reviews in other 
chapters of the title. If considered appropriate to facilitate the review of the subdivision, temporary 
wooden hubs may be required to be installed by the municipality during the review process. 

a. All secondary monuments shall be at least a 5/8 inch by 24 inch rebar and cap at all exterior 
and interior controlling corners, points, and angles. Monuments shall be capped and stamped 
with survey grade material and information. Where topography limits depth or type of 
monument, a reasonable survey grade monument of choice may be used if approved, and this 
includes setting monuments until reasonable refusal for depth.  

b. Secondary monumentation shall be required at all exterior and interior angles, corners, points, 
and used where needed for curvature control for all subdivisions, replats, and/or reviews under 
this title.  

i. Where there is an existing and sufficient monument that is accurate and durable, that 
monument may be used to fulfill this subsection. 

ii. Primary monumentation may be required for certain plats. A primary monument will 
fulfill this subsection. 

4. The following are the requirements for Primary Monumentation: 
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a. All major subdivisions, Planned Unit Developments, Cluster Subdivisions, small lot 
subdivisions of more than 6 lots, or any hybrid or combi subdivision of 6 lots or more shall 
provide at least two (2) recovered or new primary monuments along the boundary of the 
subdivision at points required by the Platting Authority or Planning Commission. 

b. All minor subdivisions, zero-lot lines, or hybrid or combi subdivision of 5 lots or less shall 
provide at least one (1) recovered or new primary monuments along the boundary of the 
subdivision at points required by the Platting Authority or Planning Commission.  

c. Primary monumentation for Boundary Line Adjustments, accretion plats, replats, vacation of 
easements or rights of ways, lot joiners, or lot splits may be required where existing primary 
monumentation is found insufficient by the Platting Authority or Planning Director.  

d. Existing primary monuments that are recovered, accurate, and durable may be used to fulfill 
this subsection. 

e. All primary monuments must be referenced to at least three bearing trees or objects. If 
bearing trees or objects are used, they must be located as nearly as possible at right 
angles and may not be farther than one hundred feet from the monument. A distance to 
trees or objects must be measured at waist height and in the case of trees measured to 
the center of the tree with distances reduced to horizontal equivalent. Bearing trees must 
be marked with a nonferrous metal tag of at least nine square inches in size which must 
be placed facing the monument. These tags must be clearly and permanently marked as 
to the corner nomenclature and distance. 

(Ord. 03-1729 § 4 (part), 2003.) 

6. Flagging requirements appear in other sections of this title, however, this section shall control. If 
considered appropriate to facilitate the review or consideration of a subdivision or other plat, 
flagging may be required to be installed by the municipality during the review process. 
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2018-08 on
first reading.















Sponsor:  Administrator 1 
 2 

 3 
C I T Y   A N D   B O R O U G H   O F   S I T K A  4 

 5 
ORDINANCE NO.  2018-08 6 

AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA 7 
ADJUSTING THE FY18 BUDGET  8 

(THOMSEN HARBOR LIFT STATION REHABILITATION PROJECT) 9 
 10 
       BE IT ENACTED by the Assembly of the City and Borough of Sitka, Alaska as follows: 11 
       12 
       1.  CLASSIFICATION.  This ordinance is not of a permanent nature and is not intended to be a part 13 
of the Sitka General Code of the City and Borough of Sitka, Alaska. 14 
 15 
       2.  SEVERABILITY.  If any provision of this ordinance or any application thereof to any person or 16 
circumstance is held invalid, the remainder of this ordinance and application thereof to any person and 17 
circumstances shall not be affected thereby. 18 
 19 
       3.  PURPOSE.  The purpose of this ordinance is to adjust the FY18 budgets for known changes. 20 
 21 
       4.  ENACTMENT.  The Assembly of the City and Borough of Sitka hereby adjusts the FY18 budget 22 
for known changes.   In accordance with Section 11.10(a) of the Charter of the City and Borough of Sitka, 23 
Alaska, the budget for the fiscal period beginning July 1, 2017 and ending June 30, 2018 is hereby adjusted 24 
as follows: 25 
 26 

 
FISCAL YEAR 2018 EXPENDITURE BUDGETS 

 
CAPITAL PROJECTS 

Fund 730 – Thomsen Harbor Lift Station Rehabilitation Project:   Increase appropriations in the 
amount of $350,000 for the Thomsen Harbor Lift Station Rehabilitation Project.  These funds will 
come from the Wastewater fund undesignated working capital.  
 
 27 
EXPLANATION 28 
 29 
Necessary revisions in the FY 2018 budget were identified.  These changes involve the increase of 30 
expenditure accounts and causes decreased cash flows to the fund balance of various funds.  A short 31 
explanation of each budget revision is included.   32 
 33 
       5.  EFFECTIVE DATE.  This ordinance shall become effective on the day after the date of its 34 
passage. 35 
 36 
       PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 37 
Alaska this 10th Day of April, 2018. 38 
 39 
 40 
                                                                                                                      _______________________         41 
ATTEST:                                                                                                     Matthew Hunter, Mayor 42 
 43 
 44 
__________________________________ 45 
Sara Peterson, MMC 46 
Municipal Clerk 47 
 48 
1st reading 3/27/18 49 
2nd reading 4/10/18 50 
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POSSIBLE MOTION

I MOVE TO approve, as recommended by the
Library Commission, the Sitka Public Library
Code of Conduct policies and Multipurpose
room policies.







STKA City and Borough of Sitka
100 Lincoln Street • Sitka, Alaska 99835

Sitka Public Library, Library Users Policy

Revisions to section 5.3, Entitlement

Revisions to section 5.8, Code of Conduct, Sections 5.8.1,5.8.2







/f 9
/  SITKA City and Borough of Sitka

100 Lincoln Street • Sitka, Alaska 99835

Purpose

Sitka Public Library's Multipurpose Room Policies

Sitka Public Library's Multipurpose Room (MPR) was designed primarily as a
space to accommodate the Library's programs for the public. These programs
include a wide range of public events and activities, from film screenings and
lectures to author events, children's Storytimes, public meetings, and various other
events and programs either sponsored by the Library or initiated by the public for
cultural, educational, informational, recreational, or civic purposes.

Scheduling of Outside Events/Programs

All requests to hold events or programs in the MPR must be approved by the
Library Director. Youth-related events must be approved by the Youth Librarian.

All events in the MPR must be held during the Library's normal hours of
operation, and must end no later than 30 minutes before the library closes, so that
library staff have time to clean up and reset furniture and the room to its regular
setup. Any deviation from this schedule must be approved by the Library Director.
The Library's normal hours of operation are 10 a.m. to 8 p.m. Monday-Friday, and
10 a.m. to 6 p.m. on Saturday. The Library is closed on Sunday.

All events that take place in the MPR must be open to the general public. The
Library's MPR is NOT available for weddings, receptions, or other private parties
or events.

Outside presenters and groups wishing to schedule an event in the MPR should
contact the Library at least one month prior to the event, if possible.

Library programs take precedence over all other requests for use of the MPR.
Events scheduled may be pre-empted by the Library Director for Library priority.





March 14, 2018

Library Commission meeting minutes

Sitka Public Library

DRAFT

The City and Borough of Sitka Library Commision met on March 14, 2018 at 6:00p in the Gus Adams
Room of the Sitka Public Library. The meeting was called to order at 6:03pm.

In attendance:

Commissioners: Josh Thomas(Chair), Barbara Bingham(Vice Chair), Nicole Filipek{Secretary), Alice
Johnstone, Cindy Litman, Dan Gunn
Library Director Andrew Murphy

Library Staff Liaison Maite Lorente

Assembly Liaison (substitute) Dr. Richard Wein
Citizen Bill Foster

Absences: Commissioner Darryl Rehkopf (excused)

February 7, 2018 library commission meeting minutes draft brought forth for approval-approved
unanimously. -

Library Commission reports:
Library Liaison- Greg Mandel's lastweek of work with SPL. Staff is concerned about hiring
replacements and getting subs to cover open hours. Staff is concerned (Greg's position) is being
posted w/additional tasks to support the pirector and 6n^^^ increase. Ms. Lorente
is interested to hear from the Commission their view of her role and responsibility as Staff Liaison.

Library Director- Reminds the Commission not to engage in serial communication or discuss
cornnpissigm^ of violating open-meetings act. Abstention from
ygting^is hbt^j:^^ Two full time vacancies have been posted internally (CBS) and will be
gp6^ to public application March 22. Director has recently returned from the Alaska Library
Association Conference and offers to provide an update on request. A brief mention of SPL
appears in the article "Islands with Archives" online in Atlas Obscura. Job posting for substitutes
will be published in the Sitka Daily Sentinel.

Assembly Liaison- Assembly/City is currently engaging in budget deliberations.

Commissioners- Ms. Filipek express sentiment that Library Programming report has value for
informing the CommiSsibh. Chair Thomas asks the Assembly Liaison and Library Director for
clarification regarding Robert's rules concerning the role of the Chair in motions and voting.

According to Dr. Wein, for groups of less than 12 members, the Chair has the option to make

motions, and the obligation to vote on all motions.

Guest comment- none

Library Programming:

1 of 3
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POSSIBLE MOTIONS 
 
 

EXECUTIVE SESSION 
 
 

I MOVE to go into executive session to discuss with the 
Municipal Attorney legal matters affecting the municipality 

regarding bulk water sales and invite in if desired, and 
when ready, Utility Director Bryan Bertacchi, Public Works 
Director Michael Harmon and Director of the Gary Paxton 

Industrial Park Garry White. 
 

 
 
I MOVE to reconvene as the Assembly in regular session. 
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