
City and Borough Assembly

CITY AND BOROUGH OF SITKA

Meeting Agenda

ASSEMBLY CHAMBERS

330 Harbor Drive

Sitka, AK 

(907)747-1811

Mayor Matthew Hunter

Deputy Mayor Bob Potrzuski

Vice-Deputy Mayor Steven Eisenbeisz

Tristan Guevin, Kevin Knox

Aaron Bean, and Aaron Swanson

Municipal Administrator: Mark Gorman

Municipal Attorney: Brian Hanson

Municipal Clerk: Sara Peterson

Assembly Chambers6:00 PMTuesday, February 28, 2017

REGULAR MEETING

I. CALL TO ORDER

II. FLAG SALUTE

III. ROLL CALL

IV. CORRESPONDENCE/AGENDA CHANGES

17-027 Reminders, Calendars and General Correspondence

Reminders and Calendars.pdfAttachments:

V. CEREMONIAL MATTERS

None anticipated.

VI. SPECIAL REPORTS: Government to Government, Municipal 

Boards/Commissions/Committees, Sitka Community Hospital, Municipal Departments, 

School District, Students and Guests (time limits apply)

VII. PERSONS TO BE HEARD

Public participation on any item off the agenda. All public testimony is not to exceed 3 

minutes for any individual, unless the mayor imposes other time constraints at the 

beginning of the agenda item.

VIII. REPORTS

a.  Mayor, b. Administrator, c. Attorney, d. Liaison Representatives, e. Clerk, f. Other
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February 28, 2017City and Borough Assembly Meeting Agenda

IX. CONSENT AGENDA

All matters under Item IX Consent Agenda are considered to be routine and will be 

enacted by one motion.  There will be no separate discussion of these items.  If 

discussion is desired, that item will be removed from the Consent Agenda and will be 

considered separately.

A 17-024 Approve the minutes of the February 14, 16, and 20 Assembly meetings

Consent and Minutes.pdfAttachments:

X. BOARD, COMMISSION, COMMITTEE APPOINTMENTS

B 17-025 Appoint: 1) Kim Kirkness to a three-year term on the Tree and 

Landscape Committee and 2) Kitty Sopow to a three-year term on the 

Historic Preservation Commission in the category of At-Large. 

Reappoint: 1) James Poulson to an unexpired term on the Historic 

Preservation Commission in the category of Sitka Historical Society

Motion.pdf

Kirkness application.pdf

Sopow application.pdf

Poulson application.pdf

Attachments:

XI. UNFINISHED BUSINESS:

C ORD 17-04 Adjusting the FY17 Budget (Finance Department operations, pass-thru 

grant for Crescent Harbor Playground Renovation Project, Sitka 

Community Hospital equipment lease)

Ord 2017-04.pdf

Memo Finance.pdf

Memo SCH.pdf

Attachments:

XII. NEW BUSINESS:

New Business First Reading

D ORD 17-05 Amending Sitka General Code Chapter 15.01 entitled "Electric Utility 

Policies" by amending Section 15.01.020 entitled "Electrical Rates"

Motion Ord 2017-05.pdf

Ord 2017-05.pdf

Attachments:
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E ORD 17-06 Amending Sitka General Code Chapter 15.01 entitled "Electric Utility 

Policies" by amending Section 15.01.020 entitled "Electrical Rates" to 

allow for a seasonal increase in electrical rates

Motion Ord 2017-06.pdf

Ord 2017-06.pdf

Attachments:

Additional New Business Items

F 17-026 Adopt the Chief Finance and Administrative Officer's interpretation of 

Sitka General Code 4.09.100(P) "Resale. A sale for resale of a product, 

service or rental to a consumer where the resale is subject to tax is 

exempt"

Interpretation SGC 4.09.100(P).pdfAttachments:

XIII. PERSONS TO BE HEARD:

Public participation on any item on or off the agenda.  Not to exceed 3 minutes for any 

individual.

XIV. EXECUTIVE SESSION

XV. ADJOURNMENT

Note: Detailed information on these agenda items can be found on the City website at 

https://sitka.legistar.com/Calendar.aspx or by contacting the Municipal Clerk's Office at 

City Hall, 100 Lincoln Street or 747-1811. A hard copy of the Assembly packet is 

available at the Sitka Public Library. Assembly meetings are aired live on KCAW FM 

104.7 and via video streaming from the City's website. To receive Assembly agenda 

notifications, sign up with GovDelivery on the City website.

Sara Peterson, CMC, Municipal Clerk

Publish: February 24
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REMINDERS

DATE EVENT TIME

Tuesday, February 28 Regular Meeting 6:00 PM

Thursday, March 2 Special Meeting 6:00 PM
Sitka School District Budget

Tuesday, March 7 Special Meeting 6:00 PM
Administrator Candidates

Thursday, March 9 Special Meeting
General Fund Budget

6:00 PM

Tuesday, March 14 Worksession

Meeting in a box
Comprehensive Plan

5:00 PM

Tuesday, March 14 Regular Meeting 6:00 PM
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CONSENT AGENDA

POSSIBLE MOTION

I MOVE TO APPROVE THE CONSENT AGENDA

CONSISTING OF ITEM A

I wish to remove Item(s)

REMINDER - Read aloud a portion of each Item being
voted on that is included in the consent vote.
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POSSIBLE MOTION 

 

 

I MOVE TO appoint Kim Kirkness to a three-year 
term on the Tree and Landscape Committee, Kitty 

Sopow to a three-year term on the Historic 
Preservation Commission in the category of At-

Large, and, reappoint James Poulson to an 
unexpired term on the Historic Preservation 

Commission in the category of Sitka Historical 
Society. 

 
 
 

 
 
 
  

 
 

 

 
 



Application for Appointment to Boards, Committees, and Commissions

City and Borough of Sitka

Board/Commission/Committee: ! 4 ^ ̂
Name: y\A HC Daytime Phone: 3 Q / S ̂ ̂

Email Address: Fax Number;

Length of Residence in Sitka: //-y Registered to vote in Sitka? i^QS No
~  (7 ~

Organizations you belong to or participate in: . .,. , >7 , ^ ^

Of^ //) oc*^
Explain your main reason for applying: ^ >4^ /t^/

V^v^evi doAP.
What background, experience or credentials will you bring to the board, commissioa or committee merrjbership?
M.6(J€oA ^ Aozz-fp c^^7-p f 7^

(u£>r^Pc^ U/) 7^ /f/s^ 554.2^^
i/P(^ c^PCA ̂  -rr^/e^/^PP '

Please disclose any potential conflicts df interest that may arise from your appointment. These may include but are
not limited to:

•  A substantial financial interest of $1000 annually that could be influenced by your appointment.
•  An immediate family member employed withjn the scope of this appointrnent ^ /A ̂

dou^^i~ PL-ny (kml-A^/icY <
Please attach a letter of interest, outline, or resume which includes your education, work, and volunteer experience
that will enhance your membership.

(To be considered, your application must be complete AND be accompanied by one of the above supporting documents.)

Date: ̂ ^J-5 // "? Signature:

Your complete application and resume should be returned to the Municipal Clerk's Office by noon on the
Wednesday prior to an advertised Assembly meeting. Applications received after the deadline will be considered
but will not be included in the Assembly packets for review prior to appointment.

Appointments are normally made during open session of an Assembly meeting, however. Assembly members may
vote to discuss appiicant{s) in closed executive session. In this case, do you wish to be present when your
application is discussed? Yes • '^--^o

Return to:

Sara Peterson, Deputy Clerk
100 Lincoln Street

Fax: 907-747-7403

Email: sara@cityofsitka.com







Melissa Henshaw

From:

Sent:

To:

Subject:
Attachments:

Kitty Sopow < kittysopow@gmall.com >
Tuesday, February 21, 2017 10:36 AM
Melissa Henshaw

Historic Preservation Commission Application
Historic Preservation application.docx; 2016resume.docx

Attached you will find my resume and application to serve on the Historic Preservation Commission

Thank you.

Kitty











Application for Appointment to Boards, Committees, and Commissions

City and Borough of Sitka

Board/Commission/Committee: 6

Name: Daytime Phone: 7 - "t.

Address: f ̂  ̂ ̂  ̂  Ay. c- Evening Phone: "7 ̂  -7 ^ ̂
Email Address: ^ r s ^ 0 i^fax Number:

Length of Residence in Sitka: Registered to vote in Sitka? jc^es No
Employer:

Organizations you belong to or participate in:

M.^1^ ^ C.^ 4-W7-

Explain your main reason for applying: ^ l\

What background, experience or credentials will you bring to the board, commission, or committee membership?

I A^ \ ' {'A S e. <L o^J Ct' f-
f A K ̂ ^ ^ ^ ̂ .-V

Please disclose any potential conflicts of interest that may arise from your appointment. These may include but are
not limited to:

•  A substantial financial interest of $1000 annually that could be influenced by your appointment.
•  An immediate family member employed within the scope of this appointment.

Please attach a letter of interest, outline, or resume which includes your education, work, and volunteer experience

that will enhance your membership.

■> (To be considered, your application must be complete AND be accompanied by one of the above supporting documents.)

Date:_ •2^ ? - n Signature:

Your complete application and resume should be returned to the Municipal Clerk's Office by noon on the
Wednesday prior to an advertised Assembly meeting.

Please note: all information submitted will be made public and published online. Appointments are normally made
during open session of an Assembly meeting, however, Assembly members may vote to discuss applicant(s) in
closed executive session. In this case, do you wish to be present when your application is discussed? ^Ves No

Return to:

Melissa Henshaw, Deputy Clerk/Records Specialist, 100 Lincoln Street
Fax: 907-747-7403 Email: melissa.henshaw@cityofsitka.org
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-04 on
second and final reading.







MEMORANDUM

To: Mayor Hunter and Members of the Assembly
Mark Gorman, Municipal Administrator

From: Jay Sweeney, Chief Financial and Administrative Officer

Date: February 7, 2017

Subject: Finance-related Adjustments in Supplemental Budget Ordinance

Mayor Hunter and Members of the Assembly,

The accompanying supplemental budget ordinance contains two finance-related
appropriations/reappropriations.

The first is a request to reappropriate $30,000 from wages and benefits in the Finance
Department to contracted and purchased services. The Finance Department has
experienced a vacancy in the Deputy Finance Director role since June, 2016; a new
employee has accepted an employment offer but will not begin work until March 20^"^.
To obtain professional assistance in preparing for external audit, the Finance
Department previously requested a portion of the budgeted salary for the Deputy be
reappropriated to purchased services. As the fiscal calendar is turning towards annual
budget preparation requiring attention of the CFAO to shift, the Finance Department is
requesting resources to obtain additional professional assistance in finalizing the 2016
CAFR. The draft 2016 CAFR is complete and has been posted on the Municipal
Securities Rulemaking Board (MSRB) Electronic Municipal Market Access (EMMA), as
required by loan agreements with the Alaska Municipal Bond Bank Authority. Additional
work, however, is needed to finalize the MD&A and statistical sections of the document.
The additional amount of $30,000 represents an estimated top-end amount required to
complete all audit-related services including audit fees and professional assistance; if
the appropriation is not fully spent (which is likely) the unspent portion will lapse on
June 30^^ into the General fund balance. As of February 7^^; the Finance Department
had expended $425,096, 44.49%, of its FY2016 salaries appropriation of $868,104;
normal expenditure by this date in the fiscal year would be 58.3% of the appropriation,
or $506,394. The Finance Department has also spent $121,670, or 78%, of its FY2016
appropriation for contracted purchases and services of $156,200 to date, and additional
outlays are expected to finalize the audit and the CAFR. Assembly approval is required
to transfer appropriations from wages and benefits to contracted and purchased
services.
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+ SITKA COMMUNITY HOSPITAL
Creating a healthier tomorrow today.

209 Moiler Avenue

Sitka, Alaska 99835

(907) 747-5241

www.sitkahospital.org

MEMORANDUM

To: Mayor Hunter and Members of the Assembly,

Mark Gorman, Administrator

Cc: Bryan Bertacchi, Hospital Board Chair

Rob Allen, CEO

From: Steven Hartford, SCH Director of Operations

Date: November 2, 2016

Subject: Request for supplemental budget ordinance for Medical Equipment Lease

The Hospital had included $130,000.00 for the acquisition of a medication dispensing system in
its current year capital budget. The process for reviewing the product options available to the
Hospital led to a decision to lease the equipment from a company known as Omnicell. This
lease will be for a 60 month or 5 year period at a cost to the Hospital of $2645.02 per month for
a total of $160,041.64 over the 5 year period.

Jay Sweeney has recommended that we seek an ordinance allowing us to supplement our
current fiscal year capital budget by $30,000 in order to cover the difference and ensure
authority to expend the total amount over the 5 year period.

For your information I am attaching the memo and other materials we provided to our Board
last month when they approved the project.

www.sitkahospital.org
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-05 on
first reading.



1  Sponsor: Administration
2

3  CITY AND BOROUGH OF SITKA
4  ORDINANCE NO. 2017-05
5

6  AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA AMENDING SITKA GENERAL
7  CODE CHAPTER 15.01 ENTITLED "ELECTRIC UTILITY POLICIES" BY AMENDING
8  SECTION 15.01.020 ENTITLED "ELECTRICAL RATES"
9

10

11 1. CLASSIFICATION. This ordinance is of a permanent nature and is intended to be a
12 part of the Sitka General Code of the City and Borough of Sitka, Alaska.
13

14 2. SEVERABILITY. If any provision of this ordinance or any application thereof to any
15 person or circumstance is held invalid, the remainder of this ordinance and application thereof to
16 any person and circumstances shall not be affected thereby.
17

18 3. PURPOSE. The purpose of this ordinance is to amend the rates section of the electric
19 utility policies. In addition, this ordinance provides for an automatic annual adjustment to the
20 electric rates based on the Consumer Price Index for Anchorage.
21

22 4. ENACTMENT. NOW, THEREFORE, BE IT ENACTED by the Assembly of the City and
23 Borough of Sitka that the Sitka General Code Chapter 15.01 "Electric Utility Policies" section
24 15.01.020 "Electrical rates" is amended as follows (new language underlined; deleted language
25 stricken):
26

27 Chapter 15.01
28 ELECTRIC UTILITY POLICIES

29

30 * * *

31 Sections:

32 15.01.020 Electrical rates.

33
^4 * * *

35 15.01.020 Electrical rates.

36 A. All billings electrical rates are subject to sales tax if applicable. These rates are effective
37 for all electricitv billed after April 1. 2017. reaardless of when electricitv was consumed.
38

39 The electrical rates mav be adiusted annuallv. at the discretion of the administrator, bv the
40 Consumer Price Index. An adiustment. if anv. shall be based on the prior vear annual reoort for
41 the municioalitv of Anchoraoe. Alaska, from the United States Department of Labor and

42 Workforce Development. Consumer Price Index, and determined to be the percent chance to
43 the current vear from the percent change of the prior vear. and will be effective Julv 1^* of anv
44 vear applied. The first such adiustment date mav be Julv 1. 2018.

45

46 B. Residential Services.

47

48 1. Applicable to all residential customers for all uses in the home or residence, subject
49 to the rules and regulations and customer services policies of the city and utility.
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-06 on
first reading.



1  Sponsor: Administration
2

3  CITY AND BOROUGH OF SITKA
4  ORDINANCE NO. 2017-06
5

6  AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA AMENDING SITKA GENERAL
7  CODE CHAPTER 15.01 ENTITLED "ELECTRIC UTILITY POLICIES" BY AMENDING
8  SECTION 15.01.020 ENTITLED "ELECTRICAL RATES" TO ALLOW FOR A SEASONAL
9  INCREASE IN ELECTRICAL RATES
10

11

12 1. CLASSIFICATION. This ordinance is of a permanent nature and is intended to be a
13 part of the Sitka General Code of the City and Borough of Sitka, Alaska.
14

15 2. SEVERABILITY. If any provision of this ordinance or any application thereof to any
16 person or circumstance is held invalid, the remainder of this ordinance and application thereof to
17 any person and circumstances shall not be affected thereby.
18

19 3. PURPOSE. The purpose of this ordinance is to amend the rates section of the electric
20 utility policies to allow for a seasonal increase in electrical rates. In addition, this ordinance
21 provides for discretionary annual adjustment to the electric rates based on the Consumer Price
22 Index for Anchorage.
23

24 4. ENACTMENT. NOW, THEREFORE, BE IT ENACTED by the Assembly of the City and
25 Borough of Sitka that the Sitka General Code Chapter 15.01 "Electric Utility Policies" is
26 amended by amending section 15.01.020 "Electrical rates" (new language underlined; deleted
27 language stricken):
28

29 Chapter 15.01
30 ELECTRIC UTILITY POLICIES

31
22 * * *

33 Sections:

34 15.01.020 Electrical rates.
2^ * * *

36 15.01.020 Electrical rates.

37 A. All billings electric rates are subject to sales tax if applicable. These rates are effective for
38 all electricitv billed after October 1. 2017. regardless of when electricitv was consumed.

39

40 The electrical rates mav be adiusted annuallv. at the discretion of the administrator, bv the

41 Consumer Price Index. An adiustment. if anv. shall be based on the prior vear annual report for

42 the municipalitv of Anchorage. Alaska, from the United States Department of Labor and

43 Workforce Development. Consumer Price Index, and determined to be the percent chance to

44 the current vear from the percent change of the prior vear. and will be effective Julv 1^^ of anv

45 vear applied. The first such adiustment date mav be Julv 1. 2018.

46

47

48

49
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POSSIBLE MOTION

I MOVE TO adopt the Chief Finance and
Administrative Officer's interpretation of Sitka
General Code 4.09.100(P) "Resale. A sale for

resale of a product, service or rental to a
consumer where the resale is subject to tax is

exempt".
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