
City and Borough Assembly

CITY AND BOROUGH OF SITKA

Meeting Agenda

ASSEMBLY CHAMBERS

330 Harbor Drive

Sitka, AK 

(907)747-1811

Mayor Matthew Hunter

Deputy Mayor Bob Potrzuski

Vice-Deputy Mayor Steven Eisenbeisz

Tristan Guevin, Kevin Knox

Aaron Bean, and Aaron Swanson

Interim Municipal Administrator: Phillip Messina

Municipal Attorney: Brian Hanson

Municipal Clerk: Sara Peterson

Assembly Chambers6:00 PMTuesday, July 11, 2017

REGULAR MEETING

I. CALL TO ORDER

II. FLAG SALUTE

III. ROLL CALL

IV. CORRESPONDENCE/AGENDA CHANGES

17-127 Reminders, Calendars and General Correspondence

Reminders and Calendars.pdf

USAF Northern Edge Exercise.pdf

Attachments:

V. CEREMONIAL MATTERS

17-124 Service Award - Dorik Mechau (Library Commission)

Certificate.pdfAttachments:

VI. SPECIAL REPORTS: Government to Government, Municipal 

Boards/Commissions/Committees, Sitka Community Hospital, Municipal Departments, 

School District, Students and Guests (five minute time limit)

17-123 Bags for Change - Michelle Putz

Bags for Change.pdfAttachments:
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July 11, 2017City and Borough Assembly Meeting Agenda

VII. PERSONS TO BE HEARD

Public participation on any item off the agenda. All public testimony is not to exceed 3 

minutes for any individual, unless the mayor imposes other time constraints at the 

beginning of the agenda item.

VIII. REPORTS

a.  Mayor, b. Administrator, c. Attorney, d. Liaison Representatives, e. Clerk, f. Other

IX. CONSENT AGENDA

All matters under Item IX Consent Agenda are considered to be routine and will be 

enacted by one motion.  There will be no separate discussion of these items.  If 

discussion is desired, that item will be removed from the Consent Agenda and will be 

considered separately.

A 17-121 Approve the minutes of the June 27 Assembly meeting

Consent and Minutes.pdfAttachments:

B 17-125 Approve a liquor license ownership transfer and restaurant designation 

permit for Beak LLC dba Beak Restaurant at 2 Lincoln Street Suite 1A

Motion and Memo Beak Restaurant.pdf

Supporting docs The Beak.pdf

Attachments:

C RES 17-14 Approving submittal and execution of a Municipal Harbor Facility Grant 

application to the State of Alaska Department of Transportation and 

Public Facilities (DOT&PF) in the amount of $5,000,000 for the project 

entitled Crescent Harbor Float Replacement - Phase I

Motion and Memo Res 2017-14.pdf

Res 2017-14.pdf

Attachments:

D RES 17-15 Approving submittal and execution of a Municipal Harbor Facility Grant 

application to the State of Alaska Department of Transportation and 

Public Facilities (DOT&PF) in the amount of $1,500,000 for the project 

entitled Eliason Harbor Electrical Replacement

Motion and Memo Res 2017-15.pdf

Res 2017-15.pdf

Attachments:

E RES 17-16 Supporting Sea Level Consulting's application under the FY17 Historic 

Preservation Fund Grant program for Certified Local Governments

Motion and Memo Res 2017-16.pdf

Res 2017-16.pdf

CLG Grant Application.pdf

June 30 subrecipient letter.pdf

CFAO Memo Administrative and Audit Requirements.pdf

Attachments:
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July 11, 2017City and Borough Assembly Meeting Agenda

X. BOARD, COMMISSION, COMMITTEE APPOINTMENTS

F 17-122 Appoint Taylor Colvin to an unexpired term on the Planning Commission

Motion and application.pdfAttachments:

XI. UNFINISHED BUSINESS:

G ORD 17-21 Amending Sitka General Code Title 15 to increase rates at Chapter 

15.04 "Sewer System" Sections 15.04.100 entitled "Service Connection 

Charge", 15.04.320 entitled "Rates and Fees"; and Chapter 15.05 

"Water System" Sections 15.05.240A entitled "Service Connection 

Charge", 15.05.620 entitled "Rates and Fees"; and Chapter 15.06 "Solid 

Waste System and Refuse Collection" Sections 15.06.020 entitled 

"Solid Waste Disposal Policy and Rates", 15.06.030 entitled 

"Receptacles Available", 15.06.035 entitled "Rates for Treatment and 

Collection", 15.06.045 entitled "Special Refuse and Treatment Charges"

Motion and Ord 2017-21.pdfAttachments:

H ORD 17-22 Adjusting the FY17 Budget (PERS)

Motion and Memo Ord 2017-22.pdf

Ord 2017-22.pdf

Attachments:

XII. NEW BUSINESS:

I ORD 17-24 Adjusting the FY18 budget (downtown shuttle pilot project) first reading

Motion and Memo Ord 2017-24.pdf

Ord 2017-24.pdf

Attachments:

J 17-126 Approve 1) a lease agreement, with amended terms, between Northline 

Seafoods, LLC and the City and Borough of Sitka for Block 4, Lot 4 of 

the Gary Paxton Industrial Park, and, 2) a lease agreement between 

Northline Seafoods, LLC and the City and Borough of Sitka for a portion 

of Block 4, Lot 9A of the Gary Paxton Industrial Park

Motion and Memo GPIP Leases.pdf

Lease Northline Seafoods Block 4 Lot 4.pdf

Lease Northline Seafoods Portion of Block 4 Lot 9A.pdf

Attachments:

K ORD 17-23 Adjusting the FY17/FY18 budgets (reappropriations) first reading

Motion and Memo Ord 2017-23.pdf

Ord 2017-23.pdf

Attachments:
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L ORD 17-25 Amending Sitka General Code Title 2 "Administration" by adding a new 

Chapter 2.10 entitled "Defense and Indemnification of Officers and 

Employees"  first reading

Motion and Ord 2017-25.pdfAttachments:

XIII. PERSONS TO BE HEARD:

Public participation on any item on or off the agenda.  Not to exceed 3 minutes for any 

individual.

XIV. EXECUTIVE SESSION

XV. ADJOURNMENT

Note: Detailed information on these agenda items can be found on the City website at 

https://sitka.legistar.com/Calendar.aspx or by contacting the Municipal Clerk's Office at 

City Hall, 100 Lincoln Street or 747-1811. A hard copy of the Assembly packet is 

available at the Sitka Public Library. Assembly meetings are aired live on KCAW FM 

104.7 and via video streaming from the City's website. To receive Assembly agenda 

notifications, sign up with GovDelivery on the City website.

Sara Peterson, CMC, Municipal Clerk

Publish: July 7
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REMINDERS
DATE EVENT TIME

Tuesday, July 11 Regular Meeting 6:00 PM

Thursday, July 13 Worksession

SCH Management Proposal
6:00 PM

Monday, July 17 Town Hall Meeting
SEARHC/SCH Discussions

6:00 PM

Tuesday, July 18 Special Meeting
SEARHC/SCH Proposals

6:00 PM

Tuesday, July 25 Reception
for the USCG

5:30 PM

Tuesday, July 25 Regular Meeting

2017 Municioal Election Reminders

6:00 PM

Monday, July 17 First day to file candidate positions

Tuesday, July 25 Last reaular meetina to introduce ordinance charter changes and

ballot measures

Friday, August 4 5pm deadline for filing candidate petitions

Tuesday, August 8 Last reaular meetina to adoot ordinances for charter changes and

ballot measures

Tuesday, Octobers Municipal Election

Expiring Terms:

Assemblv School Board

Steven Eisenbeisz Dionne Brady-Howard
Tristan Guevin Tom Conley
Aaron Swanson







HEADQUARTERS ALASKAN COMMAND (ALCOM)
JOINT BASE ELMENDORF-RICHARDSON. ALASKA 99506

7 June 17

Lieutenant General Kenneth S. Wilsbach, USAF
Commander

Alaskan Command

9480 Pease Avenue

Joint Base Elmendorf-Richardson AK 99506-2101

The Honorable Matthew Hunter

City and Borough of Sitka
100 Lincoln St.

Sitka, AK 99835

Dear Mayor Hunter

1 am writing to sincerely express my appreciation for your community's support of Exercise
Northern Edge 2017 (NE17) this past May. Without the outstanding support the military receives on a
daily basis from the residents of Alaska, it would not be possible for us to complete our mission of
homeland defense and civil support.

Alaska's unique size enables the militaiy to have the largest air-ground and sea training complex
in the United States in an incredibly strategic area of the world. This creates an ideal location for vital
training exercises such as NEl 7. As always, the gratitude demonstrated by Alaskans toward our
servicemembers was a great asset for Alaskan Command and U.S. Pacific Command during NEl 7.1 want
to again assure the residents of Alaska that Alaskan Command and our partner commands greatly
appreciate your support and take any concerns you have veiy seriously.

In an effort to continue our dialogue, I'm asking for feedback from your community regarding
our outreach efforts both prior to and during the exercise. We plan to send a survey to several Alaska
communities toward the end of fishing season to determine what impacts NE17 may be believed to have
had in the Gulf of Alaska. In the meantime, I'd respectfully ask for you to submit any feedback by email
to v3alcom.i08@us.af.mil. We will make sure that any feedback is conveyed to Navy leadership at U.S.
Pacific Fleet as well. Please contact Mr. Tonimie Baker, Alaskan Command Chief of Community
Relations, if you have any questions at 907-552-2341.

Sincerely

KENNETH S. WILSBACH

Lieutenant General, USAF

Commander
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Genera!

Bags

for

Change

U.S. consumers use approximately 100 billion plastic shopping bags annually (Scientific American,
2014)

The use and manufacturing of single-use carryout bags has severe impacts on the environment on a
local and global scale, including greenhouse gas emissions, litter, harm to wildlife, atmospheric and
ocean acidification, water consumption and solid waste generation; (Scientific American, 2014)

Plastic bags are particularly harmful to marine life. Plastic bags and their associated plastic pieces
are often mistaken for food by animals, birds, and marine life like fish and sea turtles. The

consumed plastic then congests the digestive tracts of these animals, and can lead to health issues
such as infections and even death by suffocation.

Human Health

Nearly ail commercially available plastics tested in a 2011 study contained compounds (such as or
similar to BPA) that release estrogen-mimicking chemicals that have adverse human health affects

o  In mammals, chemicals having estrogen activity can produce many health-related
problems, such as early puberty in females, reduced sperm counts, altered functions of
reproductive organs, obesity, altered sex-specific behaviors, and increased rates of some
breast, ovarian, testicular, and prostate cancers especially in small children and fetuses.
(Yang et al. 2011)

Phthalates are a common ingredient in plastics that make them softer and more pliable. They act as
an endocrine disrupter as they accumulate in our bodies. (Bag it!, 2010).

Plastics are working their way up the food chain into the fish that we consume (Rochman et al.
2015, Kinver 2017).

Micro-plastics

Plastic is not bio-degradable, it just breaks down into smaller pieces forming a 'plastic dust' called
micro-plastics

o Micro-plastics are capable of absorbing environmental contaminants including DDT, RGB's,
etc. (Endo et ai. 2005, Rios et al. 2007) which are consumed by the fish we eat and sell
through our fisheries (http://www.npr.org/sections/thesalt/2013/12/12/250438904/how-
plastic-in-the-ocean-is-contaminating-vour-seafood).

o  in a study offish from California and Indonesia, human derived debris (including plastic
debris and fiber) was found in the stomach's of 25% of individual fish and in 67% of all

species in California and in 28% of individual fish and in 55% of all species in Indonesia. This
study, showing anthropogenic debris in more than 25% of individual animals and over half

of the species purchased and/or collected from fish markets and fishermen selling fish for
human consumption, demonstrate that anthropogenic debris has infiltrated marine
foodwebs to the level of humans via seafood. Because anthropogenic debris is associated
with a cocktail of priority pollutants, some of which can transfer to animals upon ingestion,
this work supports concern that chemicals from anthropogenic debris may be transferring
to humans via diets containing fish and shellfish (Lonnstedt and Ekiov 2016)

o  In parts of the Pacific there is more plastic to plankton by a ration of 10:1 (Bag it!, 2010)

o Micro-plastics enter the food web and can accumulate in humans
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CONSENT AGENDA

POSSIBLE MOTION

I MOVE TO APPROVE THE CONSENT AGENDA

CONSISTING OF ITEMS A, B, C, D & E

I wish to remove Item(s)

REMINDER - Read aloud a portion of each item being
voted on that is included in the consent vote.
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Should this item be pulled from the Consent Agenda the following motion is suggested:

POSSIBLE MOTION

I MOVE TO approve a liquor license
ownership transfer and restaurant designation

permit for Beak LLC dba Beak Restaurant
and forward these approvals to the Alcoholic
Beverage Control Board without objection.





Office of the Municipal Clerk

June 27. 2017

TO:

Collections - Leisha Fire Department
Utility Billing Clerk - Diana Police Department
Municipal Billings - Lindsey Building Official
Property Tax/Sales Tax - Hannah

FROM: Sara Peterson, Municipal Clerk

SUBJECT: Liquor License Transfer of Ownership Application (#4971) and
Application for Restaurant Designation Permit

This office has received notification of the following liquor license transfer:

Type: Restaurant/Eating Place
Owner: GraCED, Inc.
DBA: The Larkspur Cafe
Location: 2 Lincoln Street Suite 1A

To: Beak LLC

DBA: Beak Restaurant

Location: 2 Lincoln Street Suite 1A

This office has also received a restaurant designation permit application for:

Licensee: Beak LLC

DBA: Beak Restaurant

Location: 2 Lincoln Street Suite 1A

The granting of this permit allows:
•  Dining by persons 16-20 years of age
•  Dining by persons under the age of 16 years, accompanied by a person

over the age of 21
•  Employment for persons 16 or 17 years of age

Please notify no later than noon July 5 of any reason to protest these requests.

Thank you.
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Should this item be pulled from the consent agenda the following motion is
suggested:

POSSIBLE MOTION

I MOVE TO approve Resolution 2017-14 on
first and final reading.







  
 

Sponsor: Administration 1 
 2 

CITY AND BOROUGH OF SITKA 3 
RESOLUTION NO. 2017-14 4 

 5 
A RESOLUTION OF THE ASSEMBLY OF THE CITY AND BOROUGH OF SITKA, 6 

APPROVING SUBMITTAL AND EXECUTION OF A MUNICIPAL HARBOR FACILITY GRANT 7 
APPLICATION TO THE STATE OF ALASKA, DEPARTMENT OF TRANSPORTATION AND 8 

PUBLIC FACILITIES (DOT&PF) IN THE AMOUNT OF $5,000,000 FOR THE PROJECT 9 
ENTITLED CRESCENT HARBOR FLOAT REPLACEMENT  - PHASE I 10 

 11 
WHEREAS, the State of Alaska, Department of Transportation and Public Facilities administers 12 
the Municipal Harbor Facility Grant program; and  13 
 14 
WHEREAS, the City and Borough of Sitka owns and maintains Crescent Harbor and Crescent 15 
Harbor is eligible for a Municipal Harbor Facility Grant which, if awarded, will pay 50 percent of 16 
the eligible construction costs of this project; and 17 
 18 
WHEREAS, the City and Borough of Sitka will provide the required 50 percent in local matching 19 
funds for construction of the Crescent Harbor Float Replacement – Phase I project per the 20 
Municipal Harbor Facility Grant program; and  21 

 22 
WHEREAS, the City and Borough of Sitka is capable of completing the Crescent Harbor Float 23 
Replacement – Phase I project within eighteen (18) months after award of a Municipal Harbor 24 
Facility Grant; and 25 

 26 
WHEREAS, Crescent Harbor is critical to the City and Borough of Sitka. 27 

 28 
NOW, THEREFORE, BE IT RESOLVED by the Assembly of the City and Borough of Sitka that 29 
the City and Borough of Sitka supports the project entitled Crescent Harbor Float Replacement 30 
– Phase I and agrees, subject to available Alaska Legislative funding and selection by DOT&PF, 31 
to enter into a grant agreement with the State of Alaska, Department of Transportation and 32 
Public Facilities for a Municipal Harbor Facility Grant;  33 

 34 
BE IT FURTHER RESOLVED that the Administrator is authorized to apply for the grant and to 35 
execute the grant if received.  36 

 37 
PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 38 
Alaska on this 11th day of July, 2017. 39 

 40 
 41 

___________________________________ 42 
Matthew Hunter, Mayor 43 

 44 
ATTEST: 45 
 46 
_____________________________________ 47 
Sara Peterson, CMC  48 
Municipal Clerk 49 
 50 
1st and final reading 7/11/17 51 
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Should this item be pulled from the consent agenda the following motion is
suggested:

POSSIBLE MOTION

I MOVE TO approve Resolution 2017-15 on
first and final reading.







  
 

Sponsor: Administration 1 
 2 

CITY AND BOROUGH OF SITKA 3 
RESOLUTION NO. 2017-15 4 

 5 
A RESOLUTION OF THE ASSEMBLY OF THE CITY AND BOROUGH OF SITKA, 6 

APPROVING SUBMITTAL AND EXECUTION OF A MUNICIPAL HARBOR FACILITY GRANT 7 
APPLICATION TO THE STATE OF ALASKA, DEPARTMENT OF TRANSPORTATION AND 8 

PUBLIC FACILITIES (DOT&PF) IN THE AMOUNT OF $1,500,000 FOR THE PROJECT 9 
ENTITLED ELIASON HARBOR ELECTRICAL REPLACEMENT 10 

 11 
WHEREAS, the State of Alaska, Department of Transportation and Public Facilities administers 12 
the Municipal Harbor Facility Grant program; and  13 
 14 
WHEREAS, the City and Borough of Sitka owns and maintains Eliason Harbor and Eliason 15 
Harbor is eligible for a Municipal Harbor Facility Grant which, if awarded, will pay 50 percent of 16 
the eligible construction costs of this project; and 17 
 18 
WHEREAS, the City and Borough of Sitka will provide the required 50 percent in local matching 19 
funds for construction of the Eliason Harbor Electrical Replacement project per the Municipal 20 
Harbor Facility Grant program; and  21 

 22 
WHEREAS, the City and Borough of Sitka is capable of completing the Eliason Harbor 23 
Electrical Replacement project within eighteen (18) months after award of a Municipal Harbor 24 
Facility Grant; and 25 

 26 
WHEREAS, Eliason Harbor is critical to the City and Borough of Sitka. 27 

 28 
NOW, THEREFORE, BE IT RESOLVED by the Assembly of the City and Borough of Sitka that 29 
the City and Borough of Sitka supports the project entitled Eliason Harbor Electrical 30 
Replacement and agrees, subject to available Alaska Legislative funding and selection by 31 
DOT&PF, to enter into a grant agreement with the State of Alaska, Department of 32 
Transportation and Public Facilities for a Municipal Harbor Facility Grant;  33 

 34 
BE IT FURTHER RESOLVED that the Administrator is authorized to apply for the grant and to 35 
execute the grant if received.  36 

 37 
PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 38 
Alaska on this 11th day of July, 2017. 39 

 40 
 41 

___________________________________ 42 
Matthew Hunter, Mayor 43 

 44 
ATTEST: 45 
 46 
_____________________________________ 47 
Sara Peterson, CMC 48 
Municipal Clerk 49 
 50 
1st and final reading 7/11/17 51 
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Should this item be pulled from the consent agenda the following motion is
suggested:

POSSIBLE MOTION

I MOVE TO approve Resolution 2017-16 on
first and final reading.





 Sponsor: Administration 1 
 2 

CITY AND BOROUGH OF SITKA 3 
 4 

RESOLUTION NO. 2017-16 5 
 6 

A RESOLUTION BY THE CITY AND BOROUGH OF SITKA  7 
SUPPORTING SEA LEVEL CONSULTING’S APPLICATION UNDER THE FY17 HISTORIC 8 

PRESERVATION FUND GRANT PROGRAM FOR CERTIFIED LOCAL GOVERNMENTS 9 
 10 

WHEREAS,  Sea Level Consulting is a cultural resource firm specializing in Southeast Alaska 11 
history and archaeology; and 12 

 13 
WHEREAS,  Sitka’s historic cemeteries hold cultural significance and tell the story of human 14 

habitation in the vicinity; and 15 
 16 
WHEREAS,  Sea Level Consulting’s goal through this grant application is to gather and 17 

preserve information regarding the community’s cemeteries; and 18 
 19 
WHEREAS,  Sitka Tribe of Alaska has provided a letter of support for the project; and 20 
 21 
WHEREAS,  Sea Level Consulting proposes to contribute $16,655 of in-kind and donated 22 

resources to the project while requesting $24,982 from the Historic Preservation 23 
Fund for Certified Local Governments.  24 

 25 
NOW FURTHER BE IT RESOLVED that the Assembly of the City and Borough of Sitka hereby 26 

supports the FY17 application of the Sea Level Consulting for a $41,637 grant 27 
through the Historic Preservation Fund Grant program for Certified Local 28 
Governments.     29 

 30 
PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 31 
Alaska this 11th day of July, 2017. 32 
 33 
 34 
       ________________________________ 35 
       Matthew Hunter, Mayor 36 
 37 
ATTEST: 38 
 39 
________________________________________ 40 
Sara Peterson, CMC 41 
Municipal Clerk 42 
 43 
1st and final reading 7/11/17 44 
 45 
 46 
 47 
 48 



CLG GRANT APPLICATION: FY17

State of Alaska: Office of History and Archaeology

Historic Preservation Fund: Grants for Certified Local Governments

Deadline: Applications are due by 4:30 pm on Friday, June 30, 2017.

The Certified Local Government (CLG) identified below is applying for a 60-40 Historic
Preservation Fund (HPF) matching grant through the State of Alaska, Department of Natural
Resources, Office of History and Archaeology.

CLG Name: City and Borough of Sitka

Federal Tax Identification Number: 92-00041163 DLTNS: 63373831

Project Title and Location: Sitka Cemetery Project with Mr. Robert Sam, Sitka, Alaska

Type of CLG Grant Project; (Check project type below, as applicable)

X Survey X Public Preservation Education

X Inventory Predevelopment

National Register Nomination Development

X Historic Preservation Planning Acquisition

Project budget required: (Use figures from shaded area on budget form)
a. Estimated Total Project Cost (TPC) $ 41.637

b. Federal Share (60%) $ 24.982
c. Sponsor Share (40%) $ 16.655

Source of applicant (sponsor) share: (Use figures from "Sources" box on budget form)
a. Cash $_0

b. In-kind Goods and Services $ 14.425.00

c. Donated Goods and Services $ 2.230.00

Provide name, title and contact information for the following:

Project Manager: Anne Pollnow- Se

Mailing Address:

Telephone:

E-mail Address:

alevel Consulting

PO Box 6326

Sitka. AK 99835

907-738-0794

sealevelanne@gmail.com





























































































Of

SITKA City and Borough of Sitka
100 Lincoln Street • Sitka, Alaska 99835

Coflsf Guard City, USA

June 30, 2017

Anne Pollnow

Sealevel Consulting
PO Box 6326

Sitka. AK 99835

Dear Ms. Pollnow:

The following is the path for this application to move forward after discussion with the Chief
Finance and Administrative Officer and the Acting Administrator. As a prospective "subrecipienf
of a subaward from the City and Borough of Sitka that would be the "pass-through entity," CBS
will require a sub-grant agreement that binds the subrecipienf \o follow the "Uniform
Administrative Requirements. Cost Principles, and Audit Requirements for Federal Awards."^

Due to timeline for submission of the grant, to move this forward there must be an explicit
understanding of the nature of the agreement CBS will want as a condition of any subaward,
should this grant be approved and awarded to a subrecipienf.

Some of the topics the agreement will detail will include, but not limited to compliance with:
•  all applicable federal laws
•  all applicable state laws
•  all applicable local laws
•  applicable procurement, reporting, record keeping, Internal controls, and audit

requirements
•  potential examination of the capabilities of the any sole proprietorship or subrecipienf

To be clear and forthright, the above procurement requirements may require competitive
bidding, or quotes, or demonstration of why there is an applicable exception to bid, such as
permitted sole source exceptions. For your information, I have several resources that detail this
information more.^ in addition, you may speak with the Chief Finance and Administrative Officer,
Jay Sweeney, for more information on this.

Currently, the grant is signed and ready to be scanned and submitted to the state. The
application is conditioned upon the passage of resolution 2017-17 that will occur July 11, 2017.
This has been coordinated with Jean Ayers and CBS staff will forward the resolution July 12^.

Prior to me submitting to the state, I need your acknowledgement of the above. I am in the office
today until 2:45pm.

^ Commonly known as the "Super Circular" - codified at 2 CFR Part 200.
^ CAPLAW update and Super Circular

Providing for today...preparing for tomorrow









City and Borough ofSitka Finance Departmen

Memo
Thru: Phil Messina, Interim Municipal Administrator

To: Mayor Hunter and Assembly Members

From: Jay Sweeney, Chief Finance and Administrative Officer

Date: July 3, 2017

Re: Administrative and Audit Requirements Relative to Historic Preservation Pass-Through Grants

Mayor Hunter and Assembly Members,

When the City and Borough of SItka (CBS) receives a Historic Preservation Grant through the State of Alaska
Historic Preservation Office, Sitka becomes a sub-grantee of the State of Alaska, which in turn, is a grantee of
the Federal government. As such, the CBS must adhere to all applicable Federal Government-wide, and,
program specific policies set forth by the State of Alaska. Key among these are the requirements under the
"Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards"
(commonly known as the Super Circular) which is codified at 2 CFR Part 200.

The CBS may opt to pass-through a historic preservation grant to an additional sub-recipient. That sub-
recipient, however is still responsible for adhering to all applicable Federal Government-wide and program
specific policies. Furthermore, as a sub-grantee, the CBS is responsible for ensuring that any and all sub-
recipients are compliant with all requirements of the Super Circular, including procurement rules requiring
competitive procurement, and, rules for valuing any required match.

In specific regards to the proposed cemetery grant, the CBS has two options were it to receive such a grant. It
could (1) self-administer the grant, managing it and accomplishing all contracting and procurement related to
the grant purpose. Or, the CBS could (2) pass the grant through to an additional sub-recipient which would
manage the grant and accomplish all of the contracting and procurement.

The CBS must exercise a lot of diligence and care if it elects to pass through a grant to a sub-recipient, as the

CBS would still be responsible for all of the actions of the sub-recipient relative to the grant, including
procurement, reporting, record keeping, internal controls, and audit requirements. The grant is subject to audit
under the annual Single Audit, and, the examination of the CBS internal control system would extend to sub-

recipients.

The CBS staff has indicated that it does not have the resources necessary to adequately self-administer the
proposed cemetery grant. This leaves one viable option open - passing the grant through to a sub-
recipient. Were this to happen, I would strongly advocate for a formal sub-grant agreement to be executed, to
bind the sub-grantee to perform required actions.
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POSSIBLE MOTION

I MOVE TO appoint Taylor Coivin to an
unexpired term on the Planning Commission
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-21 on
second and final reading.
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-22 on
second and final reading.









Sponsor:  Administration 1 
 2 

C I T Y   A N D   B O R O U G H   O F   S I T K A  3 
 4 

ORDINANCE NO.  2017-22 5 
AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA 6 

ADJUSTING THE FY17 BUDGET  7 
 8 
       BE IT ENACTED by the Assembly of the City and Borough of Sitka, Alaska as follows: 9 
       10 
       1.  CLASSIFICATION.  This ordinance is not of a permanent nature and is not intended to be a part of the 11 
Sitka General Code of the City and Borough of Sitka, Alaska. 12 
 13 
       2.  SEVERABILITY.  If any provision of this ordinance or any application thereof to any person or 14 
circumstance is held invalid, the remainder of this ordinance and application thereof to any person and circumstances 15 
shall not be affected thereby. 16 
 17 
       3.  PURPOSE.  The purpose of this ordinance is to adjust the FY17 budgets for known changes. 18 
 19 
       4.  ENACTMENT.  The Assembly of the City and Borough of Sitka hereby adjusts the FY17 budget for known 20 
changes.   In accordance with Section 11.10(a) of the Charter of the City and Borough of Sitka, Alaska, the budget 21 
for the fiscal period beginning July 1, 2016 and ending June 30, 2017 is hereby adjusted as follows: 22 
 23 
 

FISCAL YEAR 2017 EXPENDITURE BUDGETS 

GENERAL, ENTERPRISE AND INTERNAL SERVICE FUNDS 
 

Overall Funds – Personnel:  This entry will increase appropriations in each Fund for the Employer 
On-Behalf Funding – PERS ER120.  General Fund - $246,972; Justice Assistance Grant - $839; 
Electric Fund - $98,105; Water Fund - $8,081; Wastewater Fund - $26,604; Harbor Fund - $17,261; 
Management Information Systems Fund - $10,163; Central Garage Fund - $3,777; Building 
Maintenance Fund - $6,698. 

 
 24 
EXPLANATION 25 
 26 
Necessary revisions in the FY 2017 budget were identified.  These changes involve the increase of expenditure 27 
accounts and causes decreased cash flows to the fund balance of various funds.  A short explanation of each 28 
budget revision is included.   29 
 30 
       5.  EFFECTIVE DATE.  This ordinance shall become effective on the day after the date of its passage. 31 
 32 
       PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, Alaska this 33 
11th Day of July, 2017. 34 
 35 
                                                                                                                      _______________________________         36 
ATTEST:                                                                                                     Matthew Hunter, Mayor 37 
 38 
 39 
__________________________________ 40 
Sara Peterson, CMC 41 
Municipal Clerk 42 
 43 
1st reading 6/27/17 44 
2nd reading 7/11/17 45 
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-24 on
first reading.





Sponsor:  Administration 1 
 2 

C I T Y   A N D   B O R O U G H   O F   S I T K A  3 
 4 

ORDINANCE NO.  2017-24 5 
AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA 6 

ADJUSTING THE FY18 BUDGET  7 
 8 
       BE IT ENACTED by the Assembly of the City and Borough of Sitka, Alaska as follows: 9 
       10 
       1.  CLASSIFICATION.  This ordinance is not of a permanent nature and is not intended to be a part 11 
of the Sitka General Code of the City and Borough of Sitka, Alaska. 12 
 13 
       2.  SEVERABILITY.  If any provision of this ordinance or any application thereof to any person or 14 
circumstance is held invalid, the remainder of this ordinance and application thereof to any person and 15 
circumstances shall not be affected thereby. 16 
 17 
       3.  PURPOSE.  The purpose of this ordinance is to adjust the FY18 budgets for known changes. 18 
 19 
       4.  ENACTMENT.  The Assembly of the City and Borough of Sitka hereby adjusts the FY18 budget 20 
for known changes.   In accordance with Section 11.10(a) of the Charter of the City and Borough of Sitka, 21 
Alaska, the budget for the fiscal period beginning July 1, 2017 and ending June 30, 2018 is hereby adjusted 22 
as follows: 23 
 24 
 25 
 26 
 

FISCAL YEAR 2018 EXPENDITURE BUDGETS 

SPECIAL REVENUE FUNDS 
 

Fund 195 – Visitor Enhancement Fund – Operations:  This will appropriate $10,000 from the Visitor 
Enhancement Fund for the purpose of a downtown shuttle pilot project.   

 
 27 
 28 
EXPLANATION 29 
 30 
Necessary revisions in the FY 2018 budget were identified.  These changes involve the increase of 31 
expenditure accounts and causes decreased cash flows to the fund balance of various funds.  A short 32 
explanation of each budget revision is included.   33 
 34 
       5.  EFFECTIVE DATE.  This ordinance shall become effective on the day after the date of its 35 
passage. 36 
 37 
       PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 38 
Alaska this 25th Day of July, 2017. 39 
 40 
 41 
                                                                                                                      _______________________         42 
ATTEST:                                                                                                     Matthew Hunter, Mayor 43 
 44 
 45 
__________________________________ 46 
Sara Peterson, CMC 47 
Municipal Clerk 48 
 49 
1st reading 7/11/17 50 
2nd reading 7/25/17 51 
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POSSIBLE MOTION

I MOVE TO:

1) approve, as recommended by the Gary Paxton
Industrial Park Board, a lease agreement, with
amended terms, between Northline Seafoods, LLC
and the City and Borough of Sitka for Block 4, Lot 4
of the Gary Paxton Industrial Park, and,

2) approve, as recommended by the Gary Paxton
Industrial Park Board, a lease agreement between
Northline Seafoods, LLC and the City and Borough
of Sitka for a portion of Block 4, Lot 9A of the Gary
Paxton Industrial Park and authorize the Interim

Municipal Administrator to execute these
documents.









LEASE AGREEMENT

BETWEEN

THE

CITY AND BOROUGH OF SITKA

AND

NORTHLINE SEAFOODS, LLC

Block 4, Lot 4, GPIP

































































LEASE AGREEMENT

BETWEEN

THE

CITY AND BOROUGH OF SITKA

AND

NORTHLINE SEAFOODS, LLC

Portion of

Block 4, Lot 9A, GPIP
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-23 on
first reading.







Sponsor:  Administration 1 
 2 
 3 

 4 
 5 

C I T Y   A N D   B O R O U G H   O F   S I T K A  6 
 7 

ORDINANCE NO.  2017-23 8 
AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA 9 

ADJUSTING THE FY17/FY18 BUDGETS  10 
 11 
       BE IT ENACTED by the Assembly of the City and Borough of Sitka, Alaska as follows: 12 
       13 
       1.  CLASSIFICATION.  This ordinance is not of a permanent nature and is not intended to be a part 14 
of the Sitka General Code of the City and Borough of Sitka, Alaska. 15 
 16 
       2.  SEVERABILITY.  If any provision of this ordinance or any application thereof to any person or 17 
circumstance is held invalid, the remainder of this ordinance and application thereof to any person and 18 
circumstances shall not be affected thereby. 19 
 20 
       3.  PURPOSE.  The purpose of this ordinance is to adjust the FY17/FY18 budgets for known changes. 21 
 22 
       4.  ENACTMENT.  The Assembly of the City and Borough of Sitka hereby adjusts the FY17/FY18 23 
budget for known changes.   In accordance with Section 11.10(a) of the Charter of the City and Borough of 24 
Sitka, Alaska, the budget for the fiscal period beginning July 1, 2016 and ending June 30, 2017 is hereby 25 
adjusted as follows: 26 
 27 
 28 
 29 
 

FISCAL YEAR 2017 EXPENDITURE BUDGETS 

GENERAL FUND 
 
Assessing Department – Operations:  The Assessing Director has requested to re-appropriate $5,147 
of their surplus funds from FY17 to FY18 to allow the completion of island inspections which was 
something that was not accounted for in the approved FY18 Budget. 
 
Police Department – Operations:  The Police Chief has requested to rollover from FY17 to FY18 in 
the amount of $74,417 for the Justice Center Design Project. 
 
Search and Rescue – Operations:  The SAR Captain has requested to rollover from FY17 to FY18 
the amount of $2,000 from the Search and Rescue department and $5,000 from the Fire Department 
and re-appropriate those funds in the Search and Rescue department for the purpose of funding the 
Mountain Rescue Association (MRA) accreditation re-test.   
 
Support Payments – Hospital: The Sitka Community Hospital has requested to rollover from FY17 
to FY18 the remaining funds in the amount of $156,192 for capital support.  
 
Engineering Department – Operations:  The Public Works Director has requested a rollover the 
amount of $70,000 from FY17 to FY18 to revise and update the 2002 CBSSS (City and Borough of 
Sitka Specification Standards for Construction) and the development of standards. 
 
Streets Department – Operations:  The Public Works Director has requested to rollover the amount 
of $16,500 from FY17to FY18 to purchase sand utilized for snow removal. 
 
Planning Department – Operations:  The Community Affairs Director has requested to rollover from 
FY17 to FY18 the amount of $15,994 for the completion of the Comprehensive Plan 2030. 
 
 



Ordinance No 2017-23 
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ENTERPRISE AND INTERNAL SERVICES FUNDS 
 
Wastewater Fund – Fixed Assets:  The Public Works Director has requested to rollover the following 
fixed assets from FY17 to FY18:  CCTV Lateral Equipment -$70,000; Dimminutor Spare Parts -
$25,000;and Replacement of Lift Station Pumps -$12,900. 
 
Building Maintenance Fund – Operations:  The following are projects that were budgeted, but were 
not completed and are requested to be rolled over from FY17 to FY18: Airport Exterior Painting - 
$72,000; City Hall Exterior Paint -$65,000; City Hall Dryvit Repair  -$25,000; Fire Hall Pressure 
Wash & Seal Building Exterior -$8,000; WWTP Paint Exterior Generator Buildings -$24,000; MSC 
Pressure Wash & Seal Building Exterior -$12,000; MSC Replace Compressor -$4,200; Senior Center 
Exterior Paint -$16,000 and WWTP Repainting Thickener Room Ceiling & Girders -$50,000. 
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In accordance with Section 11.10 (a) of the Charter of the City and Borough of Sitka, Alaska, the 
budget for the fiscal period July 1, 2017 and ending June 30, 2018 is hereby adjusted as follows: 
 

FISCAL YEAR 2018 EXPENDITURE BUDGETS 
 

GENERAL FUND 
 
Personnel:  At the June 28th, 2016 meeting, the Assembly approved the ASEA Union Contract.  
There will be an appropriation in the FY18 Budget for each union employee for the $500 lump sums 
as follows: General Fund will be $15,000; Water Fund will be $1,500; Wastewater Fund will be 
$3,500; Harbor Fund will be $3,000; Management Information Systems Fund will be $500; Central 
Garage Fund will be $1,000 and the Building Maintenance Fund will be $1,000. 
 
Personnel:  In the FY18 Budget, 15 percent was budgeted for Health Insurance and the actual 
percent came back at 12 percent.  The following are adjustments to each Fund:  General Fund – 
($65,859); Electric Fund – ($18,460); Water Fund – ($3,494); Wastewater Fund – ($3,604); Harbor 
Fund – ($6,229); Management Information Systems – $5,743; Central Garage Fund – ($1,065); and 
Building Maintenance Fund – ($2,736). 
 
Assessing Department – Operations:  The Assessing Director has requested to re-appropriate $5,147 
of their surplus funds to FY18 from FY17 to allow the completion of island inspections which was 
something that was not accounted for in the approved FY18 Budget. 
 
Support Payments – Hospital: The Sitka Community Hospital has requested to rollover to FY18 
from FY17 the remaining funds in the amount of $156,192 for capital support. 
 
Engineering Department – Operations:  The Public Works Director has requested a rollover the 
amount of $70,000 to FY18 from FY17 to revise and update the 2002 CBSSS and the development of 
standards. 
 
Streets Department – Operations:  The Public Works Director has requested to rollover the amount 
of $16,500 to FY18 from FY17 to purchase sand utilized for snow removal. 
 
Search and Rescue – Operations:  The SAR Captain has requested to rollover to FY18 from FY17 
the amount of $2,000 from the Search and Rescue department and $5,000 from the Fire Department 
and re-appropriate those funds in the Search and Rescue department for the purpose of funding the 
Mountain Rescue Association (MRA) accreditation re-test.   
 
Planning Department – Operations:  The Community Affairs Director has requested to rollover to 
FY18 from FY17 the amount of $15,994 for the completion of the Comprehensive Plan 2030. 
 

ENTERPRISE AND INTERNAL SERVICES FUNDS 
 
Wastewater Fund – Fixed Assets:  The Public Works Director has requested to rollover the following 
fixed assets to FY18 from FY17:  CCTV Lateral Equipment -$70,000; Dimminutor Spare Parts -
$25,000;and Replacement of Lift Station Pumps -$12,900. 
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ENTERPRISE AND INTERNAL SERVICES FUNDS (cont.) 
 
Building Maintenance Fund – Operations:  The following are projects that were budgeted, but were 
not completed and are requested to be rolled over to FY18 from FY17: Airport Exterior Painting -
$72,000; City Hall Exterior Paint -$65,000; City Hall Dryvit Repair -$25,000; Fire Hall Pressure 
Wash & Seal Building Exterior -$8,000; WWTP Paint Exterior Generator Buildings -$24,000; MSC 
Pressure Wash & Seal Building Exterior -$12,000; MSC Replace Compressor -$4,200; Senior Center 
Exterior Paint -$16,000 and WWTP Repainting Thickener Room Ceiling & Girders -$50,000. 
 

CAPITAL FUNDS 
 
Police Department – Operations:  The Police Chief has requested to rollover to FY18 from FY17 the 
amount of $74,417 for the Justice Center Design Project.  These funds will be re-appropriated as a 
capital project. 

 
 
 
 

 30 
 31 
EXPLANATION 32 
 33 
Necessary revisions in the FY 2017/ FY 2018 budgets were identified.  These changes involve the 34 
increase of expenditure accounts and causes decreased cash flows to the fund balance of various 35 
funds.  A short explanation of each budget revision is included.   36 
 37 
       5.  EFFECTIVE DATE.  This ordinance shall become effective on the day after the date of its 38 
passage. 39 
 40 
       PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of Sitka, 41 
Alaska this 25th Day of July, 2017. 42 
 43 
 44 
                                                                                                                      _______________________         45 
ATTEST:                                                                                                     Matthew Hunter, Mayor 46 
 47 
 48 
__________________________________ 49 
Sara Peterson, CMC 50 
Municipal Clerk 51 
 52 
1st reading 7/11/17 53 
2nd reading 7/25/17 54 
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POSSIBLE MOTION

I MOVE TO approve Ordinance 2017-25 on
first reading.

Note: The purpose of this ordinance is to create within the Sitka General Code a specific
section to provide defense and indemnification for officers and employees of the City and
Borough of Sitka against claims and lawsuits resulting from good faith efforts to perform their
official duties and responsibilities.
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